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1.00 Introduction

1.01 President’s Greeting

On behalf of all of us at Concordia, welcome! What a thrilling time this is in your life! Your
college experience will be one of the most exciting and rewarding of your life. It is a time to
grow in your faith, learn about this world God has given us, and learn about yourself.

We believe Concordia's mission of "developing Christian leaders™ is what sets us apart from
other schools. "Developing Christian leaders™ means that our students:

will understand and strive to live the Christian faith.

will be educated in the liberal arts.

will be skilled in effective communication.

will have expertise in a specific academic major, program and/or minor.

and will understand leadership concepts like servant-leadership.
How do we do this? We do it by teaching about Christian leadership, modeling it as a faculty
and staff, giving our students opportunities to practice it and recognizing Christian leadership
when we see it.
Finally, we will get to know you. Concordia has an excellent student-to-faculty ratio of 18 to 1
and you will get to know your professors not only as an instructor but also as someone who is

there - to listen - to react - and to help you succeed.

We pray God's richest blessings on your search for a university. Please contact us through our
admissions office ( www.concordia.edu or 1-800-865-4CUA) if you have any questions.

Tom Cedel, President

Return to Table of Contents

1.02 Communicating with Concordia

1.02.01 - Main Switchboard (512) 486-2000
1.02.02 - FAX

CUA 512.459.8517
ITS 512.302.5856
Athletics 512.302.4365
Registrar 512.486.1292
Maintenance 512.486.2016

Development 512.302.5847



1.02.03 - Toll Free

Admissions 1.800.865.4282

College of Adult Education 1.888.282.1237
Development 1.800.923.4282

Financial Aid 1.800.845.4282

Master's Program 1.888.282.1338

Student Services 1.800.903.4282

University Services 1.800.735.3232

1.02.04 - E-Mail

Admissions admissions@concordia.edu
Alumni alumni@concordia.edu
Adult Degree Program adp@concordia.edu
Accounting accounting@concordia.edu
Financial Aid financialaid@concordia.edu
Library library@concordia.edu
Registrar registrar@concordia.edu

Return to Table of Contents

1.03 Academic Calendar 2006-2007 - Traditional Undergraduate
Fall Semester 2006

Aug 24- Thursday First Day of Classes

Aug 30- Friday Last Day to Add a Course

Sept 4 - Monday NO CLASSES - Labor Day

Sept 6 - Wednesday Census Date

Oct 13 - Monday Mid-Term

Oct 20 - Friday Last Day to Drop a Class

Nov 20 - 24 NO CLASSES - Thanksgiving Holiday
Dec 11-15 Final Exams

Spring Semester 2007

Jan 16 - Tuesday First Day of Classes

Jan 22 - Monday Last Day to Add a Course

Jan 26 - Friday Census Date

Mar 9 - Friday Mid-Term

Mar 23 - Friday Last Day to Drop a Class

Mar 12-16 - NO CLASSES - Spring Break

April 5 - Thursday NO CLASSES after 5:00 PM - Maundy Thursday
April 6 & 9 - NO CLASSES - Easter Weekend

April 9 - Monday Monday Evening Courses Resume, 6:00 PM
Apr 20 - Friday NO CLASSES - Field Day

May 7-11 Final Exams

May 12 - Saturday Commencement Activities



Summer Session | 2007 - 4-week

Jun 4 - Monday First Day of Classes

Jun 6 - Wednesday Last Day to Add a Class
Jun 7 - Thursday Census Date

Jun 14 - Thursday Last Day to Drop a Class
Jul 2 - Monday Final Exams

Jul 2 - Monday Summer Session | Ends

Summer Session 11 2007 - 4 week

July 9 - Monday First Day of Classes

July 11 - Wednesday Last Day to Add a Class
July 12 - Thursday Census Date

July 19 - Thursday Last Day to Drop a Class
Aug 6 - Monday Final Exams

Aug 6 - Monday Summer Session Il Ends

Summer Session 111 2007 - 8 week

Jun 4 - Monday First Day of Classes

Jun 7 - Thursday Last Day to Add a Class

Jun 12 - Tuesday Census Date

Jul 2 - Monday Last Day to Drop a Class

Jul 4 - Wednesday No Classes — Independence Day
Jul 5 - Thursday No Classes — Independence Day
Aug 2 - Thursday Final Exams

Aug 2 - Thursday Summer Session I11 Ends

1.04 Academic Calendar 2006-2007 - M.Ed.

Fall 2006 - 16 week session
August 21 - Monday First Week of Classes
December 15 - Friday Last Week of Classes

Fall 2006 - 8-week session - First half
August 21 - Monday First Week of Classes
October 13 - Friday Last Day of Session

Fall 2006 - 8-week session - Second half
October 16 - Monday First Week of Classes
December 15 - Friday Last Day of Session

Spring 2007 - 12 week session
January 8 - Monday First Week of Classes
April 6 - Friday Last Day of Session

Spring 2007 - 6-week session - First half
January 8 - Monday First Week of Classes
February 16 - Friday Last Day of Session
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Spring 2007 - 6-week session - Second half
February 19 - Monday First Week of Classes
April 6 - Friday Last Day of Session

Summer 2007 - 6-week session - First half
April 9 - Monday First Day of Classes
May 18 - Friday Last Day of Session I

Summer 2007 - 6-week session - Second half
May 21 - Monday First Day of Classes
June 29 - Friday Last Day of Session 1l
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1.05 Academic Calendar 2006-2007 - ADP

Fall 2006
August 16 - December 15

Spring 2007
December 24 - May 15

Summer 2007
May 24 - August 1

Note: All classes need to be completed within the semester dates to be considered classes for
that semester.
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2.00 General Information

2.01 The Concordia University System

2.01.01 - Mission Statement

The Concordia University System builds national identity, enables cooperative endeavors, and
enhances the strength of the colleges and universities of the Lutheran Church-Missouri Synod
as they engage students of diverse ages and cultures in quality, Christ-centered, value-oriented,
Lutheran higher education for lives of service to church and community.
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2.01.02 - Member Institutions

Concordia College Ann Arbor , Michigan
Concordia University at Austin Austin , Texas
Concordia College Bronxville , New York
Concordia University Irvine , California
Concordia University Wisconsin ~ Mequon , Wisconsin
Concordia University Portland , Oregon
Concordia University River Forest, Illinois
Concordia University Saint Paul , Minnesota
Concordia University Selma, Alabama
Concordia University Seward , Nebraska

2.02 Concordia University at Austin

2.02.01 - Mission Statement and Goals

The mission of Concordia University at Austin is to develop Christian leaders. Concordia aims
to develop Christian leaders who are:

e Well informed in regard to natural science and quantitative representation of ideas,
current technology, human culture and behavior and Christian theology;

e Skilled in critical and analytical thinking in scientific, humanistic, and theological
topics;

e Skilled in modern methods of communication;

e Aware of, sensitive to, and able to respond with understanding to the aesthetic,
cultural, and personal dimensions of life;

e Aware of God's gifts offered in the Christian Gospel, and aware of God's call
toward the Gospel mission;

e Empowered to serve in appropriate roles that help guide the church in professional
worker positions and lay leader positions, as well as guide society in improving the
environment and lives of human beings.

Owned and maintained by The Lutheran Church-Missouri Synod and under girded by a
Christian theology, Concordia University at Austin offers a variety of educational programs.
These programs equip co-educational, traditional and non-traditional students for ministry in
the church and for service in a broad range of careers in society through a variety of means of



curriculum delivery. The programs also encourage students to develop caring, sharing and
serving attitudes towards others.

Concordia believes that the basis for its mission is found in Scripture and the Lutheran
Confessions, which teach that everyone is in need of salvation; that salvation has come through
the life, death, and resurrection of Jesus Christ; and that, in response to God's love, all are
motivated to service in the Christian community and the world. Because of this Scriptural
emphasis, Concordia has designed its curriculum to challenge and guide students in their quest
for knowledge about God and about the world, to motivate them toward self-realization, to
improve their skills, and to enable them to develop a life style consistent with God's will.
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2.02.02 - Accreditation

Concordia University at Austin is accredited by the Commission on Colleges of the Southern
Association of College and Schools (1866 Southern Lane, Decatur, Georgia 30033-4097;
Telephone number (404) 679-4501 to award the associate, bachelor and master degrees.
Concordia is also a member of the Independent Colleges and Universities of Texas, the
Association of Texas Colleges and Universities, the American Association of Colleges for
Teacher Education, the Association of Independent Liberal Arts Colleges for Teacher
Education, the Texas Association of Colleges for Teacher Education, the Association of
Lutheran College Faculties, the American Association for Higher Education, the International
Assembly for Collegiate Business Education. Concordia's elementary and secondary teacher
education programs are approved by the Texas Education Agency for pre-school through grade
12. Students successfully completing Concordia's teacher education programs are eligible for
teacher certification in Texas after passing the appropriate state certification exams.
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2.02.03 - Concordia History

Concordia Academy opened in 1926 to train young men for ministry in the Lutheran Church.
The junior college department, added in 1951, became coeducational in 1955. Concordia
received authorization to proceed with the implementation of a four-year liberal arts program
in 1979, and its first B.A. students graduated in May 1982. The current student population
includes various cultural, religious and ethnic backgrounds. Approximately 40 percent of
Concordia's traditional students live on campus.

Over Concordia's 80-year history the facilities have continued to expand. In the fall of 1991,
construction was completed on the Bokenkamp Student Center. In addition, Concordia opened
the Louise T. Peter Center, a communication and fine arts complex, in 1987. In the summer of
1993, Texas Hall was renovated to modernize the student cafeteria and increase faculty office
space. Classes are held in the Peter Center, Kramer Hall, Beto Hall and the Central Campus
Building. Founders Library, housing over 55,000 volumes, serves the academic needs of our
students; Woltman Activities Center provides for the students' athletic and recreational
activities. January 2001 was the dedication of Harms Hall, a new residential building housing
approximately 280 students. Other buildings on campus include Birkmann Chapel, the Hirschi
Administrative Building, Harms Hall, Studtmann Hall, Kilian Hall, and Behnken Hall.

Currently, Concordia confers the Associate of Arts degree the Associate of Arts in Behavioral
Science, the Bachelor of Arts degree in the following majors; Behavioral Science, Biology,



Business, Communication, Director of Christian Education, Elementary and Secondary
Education, Environmental Science, English, History, Kinesiology, Liberal Arts, Music
Ministry, Criminal Justice Operations Management, Healthcare Administration, and Human
Resource Management. Additionally, students can incorporate a pre-professional program into
their major to prepare themselves for the seminary, law school or the health professions.
Concordia also offers the Bachelor of Business Administration, and the Bachelor of Science
degree with the following majors; Biology, Computer Science, Mathematics and
Environmental Science.

The School of Education also offers a Master of Education degree program with four
sequences: Curriculum and Instruction, Early Childhood, Educational Administration and
Advanced Literacy Studies. Students wishing additional information should contact the Dean
of the School of Education.

Concordia serves its diverse student body through a variety of programs. The Adult Degree
Program, which began in the spring of 1995, is specifically designed for the working adult
student.
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2.02.04 - Location

Concordia is located on a tree-shaded 20+-acre campus in the heart of Austin, Texas. Located
in the Texas Hill Country, Austin is an educational and cultural center providing many
opportunities for enrichment. Austin's Sun Belt location provides an average winter high
temperature of 62 and an average summer high of 94, allowing ample opportunity for
recreation on the seven Highland Lakes beginning within the Austin city limits.
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2.02.05 - Complaints

Concordia has adopted the complaint policy of the Southern Association of Colleges and
Schools, which acknowledges complaints against the institution's non-compliance with the
Principles of Accreditation. The Principles of Accreditation include criteria within the broad
categories of Institutional Purpose, Institutional Effectiveness, the Educational Program,
Educational Support Services, and Administrative Process. Complaints against the institution
from students, faculty, staff, or other interested parties in any of these areas may be submitted
in writing to the Vice President of Academic Services.

Within thirty days, the Vice President of Academic Services will review the complaint,
investigate it thoroughly, exploring all available avenues, respond in writing, following all
procedures expressed in this paragraph and elsewhere, or guide the process through the
appropriate procedures in those cases where other university officials must address the
complaint. In those cases, the Vice President of Academic Services will supervise the process
in order to bring it to a responsible conclusion.

Concordia University at Austin also offers students opportunities in more specific areas to
express their complaints about various processes according to established procedures. The
appropriate personnel at Concordia will attempt to help student through the resolution process
in accord with the Christian principles that are laid out in its Mission Statement.



Complaint procedures regarding the following areas are specified in the Student Handbook:

e Faculty Member
e Harassment

e Security Matters
e Food Service

o Residential Life

2.03 Student Handbook

A Student Handbook, which fully describes all aspects of student life and regulations
pertaining to student activities, is published through the Office of the Vice President of Student
Services. A copy of the Student Handbook is supplied to each student annually; students are
responsible to be informed about the content of the Handbook.

The Handbook provides guidelines and information on spiritual growth experiences, academic
matters, community living, lines of communication, various student services, extracurricular
activities, and residence halls. The Handbook is a resource guide for students needing
information on general rules of conduct applicable to commuter and resident students,
disciplinary procedures, the Student Body Constitution, and important phone numbers.
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2.04 Worship

Faith in Jesus Christ as Savior and Lord is the integrating factor in the curriculum at Concordia
University at Austin. The campus community gathers in Birkmann Chapel daily for worship;
students organize additional worship experiences in the evening; and the chapel is open at all
times for private meditation. Students are encouraged to participate actively in the worship life
on campus and in one of the Austin area churches.
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2.05 Counseling Services

A licensed counselor, the campus pastor, and trained members of Concordia's faculty and staff
offer guidance and counseling services to students seeking assistance with personal issues. The
Vice President of Student Services coordinates the faculty and staff members who provide
counseling and makes referrals to community services.
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2.06 Orientation

Orientation is provided for all new students to Concordia's campus. During the first week of
each semester information is introduced regarding services and courses that will assist all
students in discovering the possibilities and the programs of Concordia University at Austin.
This orientation is required for all freshmen.
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2.07 Housing

All full-time unmarried students who do not live with parents or close relatives are encouraged
to live in university housing; however, all full-time unmarried students under the age of 21,
with less than 60 semester hours, not living with parents or legal guardians are required to live
on campus.

Each dormitory is under the direct supervision of a resident director and resident assistant. The
school supplies the following: single size bed, mattress, chest of drawers, desk and chair.
Students must supply linens, pillow, blankets, bedspread, and desk lamp. Students clean their
own rooms. Students may purchase needed items from nearby shopping centers; laundry
facilities are available free of charge in each wing of Harms Hall.

A number of special regulations apply to dormitory students. These deal with contract
provisions, keys, furnishings, conduct, hours and the like. Resident Directors will distribute
these regulations to each student at the beginning of the semester. Of special importance is the
fact that Concordia University suspends all activities during vacation periods. There is no food
service during the Thanksgiving, Christmas, Spring and Easter recesses. Students must submit
a written request to remain in the dormitories during closed periods.
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2.08 Motor Vehicles

Students may own and operate a motor vehicle on campus provided that:

1. All required licenses and insurance are current,

2. They register the vehicle with the university and conform to city and state regulations
in operating and parking the vehicle, and

3. They purchase and display the university-parking sticker.

4. A special sticker is required for the Harms Hall residential parking lot.

Students who use their own or school cars on a regular basis to take other students to school
activities must have a chauffeur's license.
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2.09 Health Services and Insurance

Concordia University has a list of physicians located close to campus. Students must bear the
cost of any hospitalization, special medicines, x-rays, surgery or the services of a specialist.
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2.10 Student Government and Organizations

All students are entitled to student government privileges. Through the Student Senate,
students are invited to share the responsibility for helping the university reach its objectives.
To lead in this purpose, the student body elects officers and representatives. Others serve on
Senate committees, which include the Social Activities Committee, Concordia Student



Ministries Committee and Assimilation Committee or on faculty committees (e.g., the
Academic Policies Committee and the Student Life Committee).

Groups are developed to meet student interests. Groups wishing to organize should contact the
Vice-President of Senators. A sample of groups is:

Alpha Chi (academic honors) Pre-Seminary

University Choir F.C.A.

D.C.E. Lutheran Student Fellowship
Living Praise Writer's Guild
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2.11 Athletics - NCAA

Concordia is affiliated with the National Collegiate Athletic Association (NCAA) Division 111
and with the American Southwest Conference. Concordia currently participates in men's and
women's basketball, golf, soccer, cross country, and tennis; men's baseball; and women's
softball and volleyball. Concordia offers an extensive intramural/recreation program
administered through the Office of the Vice President of Student Services. Both team and
individual sports and activities are sponsored including basketball, volleyball, beach volleyball,
softball, racquetball, trivial pursuit and others. Students may participate individually or join a
team. No previous experience is required.
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2.12 Bookstore

The Lieder Bookstore is the one-stop shopping source for the Concordia student. The
Bookstore stocks all required textbooks and supplies for all classes taught at Concordia.
Additionally, students can purchase a wide variety of emblematic clothing and other gifts, as
well as school supplies, dorm room necessities, snacks and drinks, greeting cards, and health
and beauty aids at the Bookstore.
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2.13 Legal Notices

This catalog is a general information publication only. It is not intended to nor does it contain
all regulations that relate to students. The provisions of this catalog do not constitute a contract,
express or implied, between any applicant, student or faculty member and Concordia
University at Austin or The Concordia University System. The University reserves the right to
withdraw courses at any time, change fees, rules, calendar, curriculum, degree programs,
degree requirements, graduation procedures and any other requirements affecting students.
Changes will become effective whenever the proper authorities so determine and will apply to
both prospective students and those already enrolled.

As required by the Higher Education Technical Amendments of 1991, Concordia University at
Austin has made available to all interested parties the graduation rate for all degree-seeking,
full-time students entering Concordia since 1985. The information can be obtained by calling
the Office of the Director of Institutional Research during business hours.



Concordia University at Austin, in compliance with Section 504 of the Rehabilitation Act of
1973, does not discriminate on the basis of disabilities in admission or access to its programs.

As required by the Campus Security Act, Concordia University has made available statistics
regarding criminal offenses that have occurred on campus. This information can be obtained by
calling the office of the Vice President of Student Services during business hours.

Concordia University at Austin reserves the right not to teach any course listed in the catalog
or its published schedules if enrollment does not warrant offering it or if other circumstances
dictate its withdrawal.

Concordia University at Austin does not exclude, expel, limit, or otherwise discriminate
against an individual seeking admission as a student or an individual enrolled as a student in
the terms, conditions and privileges of Concordia University at Austin because of handicap,
sex, age, race, color, religion, or national origin.

Concordia University at Austin's non-discrimination committee is chaired by the Vice
President of Student Services. Any person who has a question about discrimination with
respect to handicapping condition should address the inquiry to the Vice President of Student
Services.

Return to Table of Contents




3.00 Admissions

3.01 Admissions - Deadlines for First-Time College Freshmen

The Admissions Officer must receive all admission material required (application for
admission, high school transcript, ACT/SAT test score, etc.) by August 15 for the Fall
Semester; January 10 for the Spring Semester; May 20 for the Summer | Session and 8-Week
Summer Session; and June 24 for the Summer Il Session. Please contact the Office of
Admission concerning exceptions or extensions.
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3.02 Admissions - Materials

Transcripts, applications, test scores, and other documents submitted to gain admission to
Concordia University at Austin become the property of the university and will not be returned
to the applicant. Applicants who fail to enroll at the appointed time and apply later will find it
necessary to submit an updated set of documents.

A strong college preparatory program in English, mathematics, social sciences, and natural
sciences is recommended. Normally, the admissions decisions are reached in advance of high
school graduation for those completing their senior year.

Applicants who have been denied admission may appeal to the Faculty Admissions Committee
for possible admission as a provisional student. Contact the Admissions Office for details.
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3.03 Early Admission Policy

High school juniors may be admitted in the summer prior to their senior year. High school
seniors granted early admissions are eligible for dual enrollment during the fall and/or spring
semesters.

Admission Procedures:

1. Students seeking early admission must follow the same application procedures as other
applicants. See the sections titled "All Applicants” and "Deadlines For First-Time
College Freshman".

2. Students must submit a letter of recommendation from their high school guidance
counselor.

Admissions Standards:
A student must satisfy two of the following three requirements. Students must:

1. Have a cumulative grade point average of a 3.0 or better.

2. Submit either an SAT score of 1080 (with a minimum of an SATM of 560 and an
SATV of 510), a PSAT score of 108 (with a minimum of 56 PSATM and 51 PSATV),
or an ACT or PACT of 20.

3. Rank in the top 25% of their class.



Registration Procedures:

1. A Concordia faculty advisor will be assigned to students who are granted early
admission.

2. After course selections are made, students must obtain the signature of their high school
guidance counselor prior to submitting the schedule to the university registrar.

Special Notes:

1. College credit will be awarded for any courses successfully completed at Concordia.
The student's work will be a matter of record and recorded on an official Concordia
transcript.

2. Students enrolled under early admission must earn at least a 2.0 CGPA at Concordia
University at Austin during each semester in order to continue enrollment the following
semester.

3. Students must meet the prerequisites for courses in which they wish to enroll, but
Concordia places no restrictions on the number of college credit hours they may
attempt in a given semester other than those applying to all college students.

4. Students admitted under the Early Admission Policy may enroll as full-time students
only after providing an official high school transcript that documents the student's high
school graduation and completion of all required high school courses.
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3.04 Degree Seeking First-time Freshmen - Admissions

All students who desire to earn a degree from Concordia University at Austin (and all students
who plan to transfer course work earned at Concordia to another college or university) are
considered degree- seeking students. Degree seeking applicants must follow the procedures
and deadlines set for first-time college freshmen or transfer students. Accepted applicants may
register as part-time or full-time students. All first-time college students must enroll as degree
seeking students.

Return to Table of Contents

3.05 Graduate of an Accredited High School

3.05.01 - Regular Admission

Admission to Concordia University at Austin is based on the student's academic credentials;
the Admissions Officer evaluates all applicants’ credentials individually with the assistance of
a faculty elected Admissions Committee when needed. The process of admissions begins with
the completion of the Application for Admission. When the application is received, the other
necessary admissions materials will be sent. Notification about the status of acceptance will be
provided as soon as enough information has been supplied to permit making a decision.

Students entering Concordia for the first time should have graduated from an accredited high
school with a grade point average of at least 2.5 on a 4.0 scale, and have satisfactory scores on
the ACT or SAT College Entrance Exam. The minimum standard for the 2005-2006 academic
year is an ACT score of 20 or an SAT score of 960 (with a minimum of an SATM of 480 and
an SATV of 480).



3.05.02 - Provisional Admission

If students who apply for admission to Concordia University at Austin are deficient in any of
the criteria listed for acceptance, they may be admitted under provisional status. To qualify for
provisional admission the applicants must fulfill all of the following requirements:

1. Submit additional information as required by the Admissions Officer for review by the
Faculty Admission Committee.

2. Full-time college freshmen admitted provisionally must enroll in the following course
work during the first term of attendance:

First Year Seminar - ORI 1101;

A mathematics course as determined by Concordia's Placement Examination;
An English course as determined by Concordia's Placement Examination; and
Electives as mutually determined by the faculty Advisor and the student to bring
the total semester course load between twelve (12) to fourteen (14) semester
hours.

3. Part-time college freshmen admitted provisionally must enroll in The First Year
Seminar - ORI 1101, and other courses from the above list (No.2) dependent upon the
number of semester hours the student wishes to take.

4. If students admitted provisionally withdraw from any course taken during the first
semester of enrollment, they may not continue enrollment for the succeeding semester
at Concordia University at Austin.

5. Students admitted on provisional status must be in good standing at the end of the first
semester of enrollment at Concordia in order to be eligible for additional semesters of
study.

6. Students admitted provisionally who are enrolling either as full-time or part-time
students in the Spring Semester must register for First Year Seminar - ORI 1101, and
such other courses from the Spring Schedule that most closely relate to those listed for
Fall Semester enrollees; these courses will be determined by the faculty Advisor.
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3.06 Graduate of a Non Accredited High School

3.06.01 - GED Candidates

Students who did not graduate from high school will be considered for admission to Concordia
upon submission of satisfactory GED (General Education Development) test scores,
satisfactory scores on the ACT or SAT College Entrance Examination, and such other
supporting evidence required by the Admission Officer.
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3.06.02 - Home School

Applicants from non-accredited high schools will be considered for enrollment. Applicants will
be required to submit transcripts of the work completed in high school, ACT/SAT scores, and
such other documentation as the Admissions Officer may direct. Home schooled students are
encouraged to apply.



3.07 International Students - Admissions

For international students to be considered for admission, the following documents and data
must be on file in the Office of Admission:

1.
2.
3.

o

A completed and signed Application for International Admission.

A non-refundable application fee of $50.00.

An official transcript of all credits earned or attempted from each high school and/or
college. Each transcript must have an official seal and signature. Transcripts should be
submitted in their native language. Each transcript in a language other than English
must be translated and certified that they are true and accurate translations.

Results of the SAT or ACT are needed if the student has attended any high school in
the United States.

Results of the Test of English as a Foreign Language (TOEFL).

Written proof of financial support, including return travel, for one school year in the
United States. Financial Assistance is not available from Concordia to international
students.

Upon completion of the first six items, the student's application will be processed. Admission
criteria include:

1.
2.

3.
4.

Minimum TOEFL score of 550.

The U.S. equivalent of a high school diploma with a grade point average of at least 2.5
on a 4.0 scale for students entering as first-time freshmen.

Satisfactory SAT or ACT scores as necessary.

The U.S. equivalent of at least a 2.0 grade point average on college work attempted for
students who have attended any higher education institution in or outside the United
States.

If the student qualifies for admission:

1.
2.

Payment of one semester's full tuition must be placed on deposit with the university.
The university will issue an 1-20 upon receipt of the first semester's tuition payment. If
the student decides not to attend Concordia, the 1-20 must be returned to Concordia
University within 60 days after the semester has begun or the deposit will be forfeited.

The Office of Admission must receive all required admissions material by June 1 for the Fall
Semester and December 1 for the Spring Semester.

International Admission

In addition to the above, applicants who are not citizens or permanent residents of the United
States must submit the following:

1.

2.
3.

The International Admission supplemental application (NOTE: This must be submitted
ANNUALLY to the International Admission Officer.)
A copy of the applicant's current visa
Official AACRAO Foreign Education Credential Service evaluations of all secondary
and/or post-secondary work completed outside of the United States.
o If applicants have completed the equivalent of a U.S. high school degree, they
should submit the Basic Statement of Comparability Evaluation.



o If applicants have completed college level work, they should submit a Course-
by-Course Evaluation.

For more information about these Evaluations, see http://www.aacrao.org/credential/.
International students must also demonstrate proficiency in English.
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3.08 Degree Seeking Transfer Students - Admissions

Deadlines

The Admissions Officer must receive all admissions material required (application for
admission, official transcripts, etc.) by July 31 for the Fall Semester; December 19 for the
Spring Semester; May 20 for the Summer | Session and 8-Week Summer Session; and June 24
for the Summer Il Session. Students who apply by these dates and are accepted will be
assigned an advisor.

After the deadline dates above, a transfer student may still apply but cannot be guaranteed
appropriate course work. The application deadlines for such students are August 14 for the Fall
Semester and January 2 for the Spring Semester. Please Contact the Office of Admission
concerning exceptions or extensions.

Procedures

Students planning to transfer to Concordia from another college must submit OFFICIAL
transcripts of all credits attempted and/or earned through regular enrollment, correspondence,
extension, or night school programs from each institution. Failure to report all prior colleges
attended constitutes reason for refusal to admit or for dismissal. Transfer students must arrange
to have all transcripts for work attempted at other colleges or universities sent to Concordia
directly from the institution of record. A student-delivered transcript will not be accepted as an
official transcript, unless it is received in the original sealed envelope and appropriately
stamped by the institution of record as "issued to student in a sealed envelope."

Eligibility of transfer students to enroll in Concordia University at Austin is determined by the
Admissions Office, based on an evaluation of transfer work by the Registrar's Office.

Transfer students who have passed fewer than eighteen (18) semester hours of transferable
college credit must also submit official copies of high school transcripts and satisfactory scores
on either the ACT or SAT test.

The acceptability of courses presented for transfer credit from other colleges will be
determined by the Registrar's Office. Courses that are remedial in nature will not be accepted
for transfer credit. Credits from vocational schools, technical schools, and Bible colleges not
holding regional accreditation are also not accepted; course work from regionally accredited
vocational, technical, and Bible schools or colleges must fit within the liberal arts framework
of Concordia University at Austin to be considered for transfer credit.

Grade points earned at other institutions will not be averaged with work done at Concordia. All
courses, except developmental/remedial courses, are used by Concordia to compute the
applicant's grade point average for admissions purposes. This includes courses the student has



failed, repeated, and those in which a grade of C- or lower has been earned. Courses the
student has failed, repeated, and those in which a grade of C- or lower has been earned at other
institutions are not transferable or usable toward degree requirements at Concordia University
at Austin. In the acceptance of junior or community college credit, no course will be
considered as upper level.
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3.09 Non-Degree Seeking Students

Students who have earned a baccalaureate degree or have completed at least 18 semester hours
of course work at a regionally accredited college or university and who wish to take courses for
the purpose of personal enrichment or for employment promotion opportunities may enroll as
non-degree seeking students. Non-degree seeking students:

1. Are not required to meet regular admission standards,

2. Must register as part-time students only through the Office of Admission,
3. Are not eligible for financial assistance, and

4. are limited to six semester hours per term.

Students need to declare their intent regarding degree seeking status or non-degree seeking
status at the time of initial application to Concordia.
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3.10 Readmission of Former Students

Former students who have not attended Concordia University for one or more terms must
apply for readmission. Applicants, who previously attended Concordia, and left in good
standing, are eligible for readmission at their old GPA.

Students being readmitted can elect to continue under the terms of either the degree
requirements in force at the time the student first entered Concordia OR the degree
requirements in force at the time of readmission. All requirements for a degree at Concordia
must be completed within seven years of the date of the degree requirements elected by the
student. At the discretion of the Admissions Officer, applicants who left on academic
probationary status may be readmitted on Scholastic Probation at their old GPA. Students
dismissed from Concordia University for academic reasons may apply for readmission after
"sitting out" one calendar year. Students who enroll at another college or university in the
meantime must furnish an official transcript of their academic work there. New transfer work
from other regionally accredited colleges and universities will be considered in determining the
applicant's readmission but will not affect their GPA.



4.00 Fees and Refunds

4.01 Fees

Tuition

Full-Time/Semester (12-18 sem hrs) $8900
Hours beyond 18 $595
Part-Time / Hour (1-11 sem hs) $595
Summer Session Tuition / Hour $333
Adult Degree Program /credit hour $346
Colloquy / Course $350
Community Learning / Course $150
Graduate School /credit hour $430
Room & Board

Residence Hall / Semester $2250

Summer Break-enrolled for summer/day $15
Summer Break-enrolled for fall/day $30

Winter Break/day $20
Full-meal Plan $1300
155 Block Meal Plan $1200
Other Fees
Activities Fee / Hour (max $80) $12
General Services Fee / Hour (max $55) $5
Application Fee $25
Audit Fee / Hour $110
Commuter Meals Contact the Dining Hall
Course-by-Arrangement Fee $235
DCE Internship/year $5560
Diploma Replacement $20
Graduation Fee $85
Late Payment / month $75
Late Registration Fee $50
Music Lesson / Credit $75
Parking / year $60
PIN Reset Fee $10
Returned Check Fee $50
Schedule Change Fee $25
Student Teaching Fee $265
Special Course Fees See Current Schedule of
Classes
Student Teaching - Room and Board Fee $1500
Transcript Fee - Overnight $20
Portfolio Assessment (PA)
PA Administrative Fee $95
PA Evaluation Fee / sem hr $75

Note: Fees are subject to change pending additional service, course changes, etc.
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4.02 Deposits

Residence Hall Reservation Deposit

A reservation deposit of $200 is required of each student planning to live in a residence hall.
This $200 must be received by July 1 for the Fall Semester and by December 1 for the Spring
Semester. It is applied to the payment of room fees.

Property Deposit

Each student who lives in a Concordia residence hall will make a $200.00 Property Deposit.
This deposit-less breakage, charge for loss of key, and any special cleaning of the student's
residence hall room-will be returned when the student graduates, transfers, or withdraws from
Concordia.

The amount of the deposit must be maintained during the time of the student's attendance at
Concordia. For example, if during a given semester a student is charged $10.00 for breakage,
$10.00 must be deposited in the Property Deposit account to maintain the $200.00 level.
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4.03 Payment Options

To confirm registration, all charges for tuition and fees are due in full upon issuance of the
Student Schedule/Bill. Generally, payment for the traditional fall and spring academic terms is
due one week prior to the first day of classes. Payment may be made either online, by phone,
mail or in person at the Accounting Office. Additional charges for special course fees,
insurance, etc., may be assessed after registration and are due when charged to the student
account.

Students who complete the financial assistance process may apply identified
Credits/Anticipated Credits on the Student Schedule/Bill against the total charges; any
remaining balance is due and must be paid in full. Eligible students planning to pay charges
through the various student aid programs (please refer to the section on Financial Aid) must
meet the deadlines required by the Financial Aid Office. If student aid is not recorded by the
due date shown on the Student Schedule/Bill, other payment arrangements must be made.

To satisfy payment requirements for the traditional fall and spring semesters, students may
request participation in a Payment Plan program. The plan allows eligible students to make
payments in installments. Information regarding this payment plan will be mailed out with
your initial bill. Additionally, information regarding this payment plan can be obtained in the
Accounting and Financial Aid Services Offices. Financing and setup fees are charged for
participation in the program. Concordia is unable to offer this payment plan to Accelerated
Degree Program students and graduate program students due to the condensed nature of the
class terms. Concordia is also not able to offer this option to international students.

Payment may be made by cash, check, money order, ACH, MasterCard, Visa, or Discover.
Concordia assumes no responsibility for loss of cash if sent through the mail.

A late charge will be assessed for payments due past thirty days. Further, a student whose
account is in arrears will not be able to register for classes, receive transcripts, diplomas, or
recommendations.
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4.04 Refunds

Tuition refunds are processed in accordance with the following schedule:

Traditional Fall and Spring Semesters

During the first five class days of the semester 100%
During the second five class days of the semester 75%
During the third five class days of the semester 50%
During the fourth five class days of the semester 25%
After the fourth five class days of the semester 0%
Traditional Summer Sessions

During the first two class days of the session 100%
During the third and fourth class days of the session 75%
During the fifth or sixth class days of the session 50%
During the seventh and eighth class days of the session 25%
After the eighth class day of the session 0%
Master of Education

Before the second session 100%
After the second session but before the third session 25%
On or after the third session 0%

Adult Degree Program

If the student drops the class:

more than 2 weeks before 1st class
within 2 weeks of 1st class

after 1st class but before 2nd class

after 2nd class

100% refund, no drop fee
100% refund, $25 drop fee
100% refund, $25 drop fee
0% refund, no drop fee

Students should contact the Accounting Office for information about refunds.

Other Refunds Are Processed as Follows

1. Scholarship, grant, and loan funding (student aid) awarded through the financial
assistance office will be subject to the same prorated formula applied to tuition and fee
refunds, unless otherwise stipulated by program requirements. The percentage of
tuition, fees, room and board charged the student would be paid; the remainder of the
student aid will be returned to the fund from which the award was paid. All students
receiving Title IV (federal) student aid are subject to the return of student aid if
withdrawing prior to the 60% point of any enrollment period. No refund of assistance

o

will be paid to the student.

Property Deposits are refunded in accordance with the statement concerning them in
the section titled, PROPERTY DEPOSIT.
The unused portion of the Food Service Fee may be refunded when students

discontinue food service.

The refund checks will be drawn to the person who originally made the payments.
These provisions apply to all students without respect to the reason for withdrawal or

dismissal.
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4.05 Non-Refundable Fees

1. Special course fees/deposits
2. Academic deposits
3. Residence Hall fees

These provisions apply to all students without respect to the reason for withdrawal or
dismissal.
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4.06 Withdrawals - Refunds

Official withdrawal from the university is dated at the time a student signs a withdrawal
request and files it in the Registrar's Office. Forms for withdrawal may be obtained in the
Registrar's Office. The date of official withdrawal determines the charges assessed and/or
refunded.

Non-attendance in classes or moving from the residence hall does not constitute official
withdrawal from the university or from a course. Students who do not officially withdraw will
receive grades for all registered courses and will be billed accordingly.
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5.00 Financial Aid - Traditional Undergraduate

5.01 Deadline for Application - Financial Aid

Fall and Spring Semesters - July 1, 2005
Fall Semester Only - July 1, 2005

Spring Semester Only - December 1, 2005
Summer Classes - May 1, 2006

Applications will be accepted after these deadlines; however, a payment will be required.
Please refer to Section 4 regarding payment options.
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5.02 Application Information - Financial Aid

Students interested in applying for financial assistance must be accepted for admission to
Concordia submit the Free Application for Federal Student Aid (FAFSA), and Concordia's
Application for Financial Aid. Church-work students must also complete a Declaration of
Intent from their home church. When all required forms have been received by the Office of
Student Financial Services, the student's eligibility is computed based on a formula arriving at
a contribution to be made by the family and the student toward educational costs. An award
package is then constructed by the Office of Student Financial Services through combinations
of scholarships, grants, low-interest loans, and on-campus work-study programs.

Eligibility for all financial assistance (see following list of programs) requires that a student be
accepted for admission or enrolled and maintain satisfactory academic progress according to
the standards for Satisfactory Academic Progress for financial assistance as listed.

Included in the types of assistance (based upon financial need, merit, and/or other criteria)
administered by or offered through Concordia are in the following sections.
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5.03 Scholarships

e Superior Student Scholarship (four-year renewable)

o Distinguished Student Scholarship (four-year renewable)
e Presidential Student Scholarship

e Music Scholarships
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5.04 Grants

Federal Pell Grant

Federal Supplemental Educational Opportunity Grant (FSEOG)
Texas Tuition Equalization Grant (TEG)

Leveling Educational Assistance Partnership (LEAP)

Special Leveling Educational Assistance Partnership (SLEAP)



e Concordia Grant
e Church Work Grants
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5.05 Loans

o Federal Stafford Loan (subsidized and unsubsidized)
o Federal Parent Loan for Undergraduate Students (PLUS)
o Alternative Loans
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5.06 Employment

o Federal College Work-Study
e Texas College Work-Study
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5.07 No Documented Need Financial Aid Programs

For students who have no documented financial need, several programs of assistance are
available. These include:

Superior Student Scholarship (four-year renewable)
Distinguished Student Scholarship (four-year renewable)
Presidential Student Scholarship

Musical Scholarships (contact the music department)
Alternative Loan Programs (contact SFS for details)
Federal Parent Loan for Undergraduate Students

Federal Unsubsidized Stafford Loan

Permanent endowments and trusts are established by generous donors and designated for the
benefit of Concordia's students and faculty. Endowment earnings are used to fund scholarships
and general grants. For a list of, or to set up a named scholarship, contact the University's Vice
President for Advancement.

Return to Table of Contents

5.08 Satisfactory Academic Progress - Financial Aid

Eligibility for financial assistance requires that the student meet certain scholastic standards.
Concordia has established the following standards for Satisfactory Academic Progress that
must be met in order to qualify. NOTE: These standards apply to all programs of assistance
including the Federal Stafford Loan, Federal PLUS, and some Alternative Loan Programs.
Scholarships have additional maintenance requirements that are outlined at the time of award.

No assistance is available following your 12th full-time semester (the equivalent of six years of
college work).



Minimum Progress is the minimum number of semester hours that must be passed at the end of
a given semester as a full-time student. Any part-time coursework is translated into full-time
semester equivalents.

If students attempt any college work at another college or university, the transcript evaluation
done by the Registrar's Office will indicate how many full-time equivalent semesters
attempted, number of hours earned and cumulative grade point average. This information is
applied to the following table.

End of Semester Minimum Progress ~ Minimum Cum GPA

1 8 2.00
2 17 2.00
3 27 2.00
4 38 2.00
5 50 2.00
6 62 2.00
7 74 2.00
8 86 2.00
9 98 2.25
10 110 2.25
11 122 2.25

If a student falls below the Standards for Minimum Progress or cumulative grade point
average, they are given a one-time grace semester to regain adequate standing. Students are
eligible to receive assistance during the grace semester, but are only allowed one automatic
grace semester while at Concordia. A second grace semester may only be granted by action of
the Financial Assistance Committee through an appeals process.
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5.09 Financial Aid and Non-traditional, Year-round Programs

The Graduate Program and the Adult Degree Program were created for working adults to
attend class in the evening part-time. Financial assistance is available to those who qualify in
the Federal Pell Grant and Stafford Loan programs. Students may also consider alternative loan
programs to assist in covering the difference between financial aid awarded and the cost of
attendance.

For more information and materials about financial assistance, please contact the Office of
Student Financial Services at (512) 486-1283.
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5.10 Veteran's Educational Benefits

For students who are eligible, Veteran's Educational Benefits can be used to offset college
Costs.

For information about Veterans benefits, please use the VA web site, www.gibill.va.gov.



http://www.gibill.va.gov/

Once VA determines eligibility, the student will issued a certificate of eligibility with a copy to
Concordia.

The Office of the Registrar also needs a copy of the student's DD-214 showing all schools
attended, or a Community College of the Air Force (USAF) transcript, or a SMART (USN or
USMC) transcript. If there is more than one DD-214 showing schools attended, we will need
copies of each one. This will allow us to evaluate the student's military education and
experience to determine if we can give the student some credit. Receipt of a DD-214 does not
automatically trigger VA benefits.

Chapter 30/34 - Montgomery G.I. Bill/Pre-1990 G.I. Bill
Chapter 31 - Vocational Rehabilitation

Chapter 32 - Post-Vietnam Era Veterans' Educational Assistance
Chapter 35 - Survivors' and Dependents' Educational Assistance
Chapter 1606 - Selected Reserve Educational Program

Chapter 1607 - Gulf War Selected Reserve Educational Program

Students receiving VA educational benefits must maintain a cumulative GPA of 2.00 to be
considered making satisfactory academic progress. Students on academic probation, who fail
to achieve a term GPA of 2.00 at the end of the first probationary semester, will be reported to
the Department of Veterans' Affairs as making unsatisfactory progress. Students who fail to
achieve a cumulative GPA of 2.00 at the end of the second probationary semester will be
reported to the VA Regional Office as making unsatisfactory progress.

Return to Table of Contents




6.00 NCAA Athletics
6.01 Athletic Eligibility - NCAA

Concordia University at Austin is a member of the National Collegiate Athletic Association
(NCAA), Division 111, and the American Southwest Conference. The athletic program is open
to all full-time, regularly enrolled students who are in good standing with the university and
who are in compliance with the eligibility requirements as indicated below. Concordia athletes
compete in men's and women's basketball, cross country, golf, soccer, tennis, men's baseball
and women's softball and volleyball.

The Faculty Athletic Representative, the NCAA Compliance Officer, and the Registrar are
charged with the responsibility of ensuring that all participants in intercollegiate athletics are
eligible in accordance with the rules and regulations of the NCAA prior to their representing
the institution in any manner. Eligibility is carefully checked at the time of acceptance and
reviewed at the end of each semester.
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6.02 NCAA - Academic Eligibility Standards

First-time, Full-time Freshmen must:

1. Be agraduate of an accredited high school or be accepted as a regular student (for
GED, home schooled, international students, graduates of non-accredited high schools),
and

2. Be accepted as a "student in good standing".

Transfer Students must:

=

Be accepted as a "student in good standing".

2. Have accumulated a minimum of 12 semester credit hours for each semester enrolled as
a full-time student. Note: Repeat courses previously passed with a grade of "D" or
better in any term or summer may not be counted toward satisfying this standard.

3. Have a cumulative grade point average of 2.00 or better (4.00 scale).
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6.03 Maintaining Academic Eligibility - NCAA

In order to remain eligible to participate in intercollegiate athletics, student-athletes must
demonstrate satisfactory progress toward a recognized baccalaureate or graduate degree and
maintain a minimum cumulative grade point average (2.00) and cumulative semester hours
average (12 hours/semester) required.



7.00 Academic Information

7.01 Student Responsibility

Students are responsible for knowing and meeting the requirements of their degree program,
for enrolling in courses appropriate to the degree program, for taking courses in the proper
sequence to ensure orderly and timely progress, and for seeking advice about degree
requirements when appropriate. Students are also responsible for knowing university
regulations regarding the standard of work required to continue in the university as well as the
regulations dealing with scholastic probation and enforced withdrawal.

Failure to read the ensuing material does not excuse students from meeting all
regulations.
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7.02 Success Center

The university is committed to providing a learning environment that is both challenging and
supportive for all its students. The Success Center provides counseling and academic services
for students who request specific services to meet specific needs. Services for students with
learning and physical disabilities are provided in accordance with the Rehabilitation Act of
1973 and the Americans with Disabilities Act (ADA), 1990.
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7.03 Attendance

Concordia expects students to attend class regularly. Each instructor establishes an attendance
policy. Students are responsible for familiarizing themselves with this policy at the beginning
of each course. Students receiving any form of financial assistance (including VA benefits)
must maintain regular attendance to be eligible for assistance.
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7.04 Census Date

The Census Date is published under the Academic Calendar for each semester. As of that date
all class schedules are official and a matter of record, i.e., will appear on a student's transcript.

1. Courses dropped before the Census Date will not appear on the student's transcript.

2. Courses dropped after the Census Date and before the Drop deadline will be recorded
on the student's transcript with the grade of "W".

3. Certification of attendance for insurance purposes will be done as of census date.
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7.05 Classification of Students

Freshman
Students who have earned fewer than 30 semester hours.

Sophomore
Students who have earned 30 - 59 semester hours.

Junior
Students who have earned 60 - 89 semester hours.

Senior
Students who have earned 90+ semester hours or who have been awarded a baccalaureate
degree and who plan to obtain another degree at Concordia.

Special

Students who hold a baccalaureate degree from any regionally accredited institution who 1) are
enrolled in a certification program or 2) are pursuing another major, but do not plan to obtain a
second baccalaureate degree.

Degree Seeking

Students, full or part-time, in pursuit of an associate or baccalaureate degree; students wishing
to take course work for the purpose of applying for credit in another institution fall under this
classification.

Non- Degree Seeking

Students who wish to take course work for purposes of personal enrichment or employment
promotion opportunities. See the paragraph on Admission under Non-Degree Seeking
Students.

Lutheran Church-Work

Students preparing themselves for one of the Lutheran Church-Missouri Synod church work
vocations and have signed a Declaration of Intent. Such students must hold membership in a
Lutheran Church-Missouri Synod congregation.
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7.06 Concurrent Enrollment

Current Concordia students may take correspondence courses and/or courses in residence at
one of the neighboring institutions in the Austin area with prior written approval of the
Registrar. Current students who complete coursework at other institutions must provide the
Registrar's Office with transcripts from these institutions immediately after completion of the
course(s). Courses in which a grade of A, B, or C (2.00 or higher) has been earned will transfer
for credit only and will not be included in the Concordia grade point average.

Return to Table of Contents




7.07 Course by Arrangement (CBA)

Concordia University at Austin offers approved courses within its curriculum to be taught by
personal arrangement between the instructor and the student. A valid scheduling conflict must
exist for students to be eligible to apply for Course By Arrangement instruction. Permission to
take a Course by Arrangement will be recommended for approved by the instructor, the
advisor, and the Dean of the appropriate School with final approval by the registrar. A
maximum of nine (9) credit hours towards the completion of the degree requirements may be
earned through Course by Arrangement instruction. Students may obtain the necessary form
for Course by Arrangement from the Registrar's Office. There is an additional fee for a Course
by Arrangement.

A valid scheduling conflict is defined as when:
1. Courses a student needs for graduation are offered at the same time; or
2. Courses a student needs for graduation are not offered that given semester, and there is

a valid reason the student did not take the course(s) when last offered.

Student's personal schedule or work schedule does not automatically constitute a valid
scheduling conflict.

Note: Course by Arrangement (CBA) in the Master of Education program will be limited to
three (3) semester hours and will only be allowed by petition to the Graduate Education
Committee.
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7.08 Independent Study

An individual tutorial emphasizing close reading and discussion of literature in an area of the
student's interest. Prerequisites: A 2.75 cumulative GPA and a 3.25 average GPA in either: 12
semester hours of course work in the chosen discipline, including six upper-level-hours, or at
least 12 semester hours of course work in the student's major, including six upper-level hours;
consent of instructor, Director of the Major and Dean of the College.
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7.09 Internships
General Guidelines

The programs listed below provide an internship option for students to earn credits towards
their degree. In each case, the student takes the initiative to register for the class and to arrange
the internship with an organization related to that field. Each program has some guidelines for
students to follow, such as "School of Business Internship Guidelines," which provide
guidance to students enrolled in one of the four tracks of the BBA. When in session, the Texas
House of Representatives offers a 20-hour per week internship in Political Science that can last
one semester, even though we do not offer a major in Political Science.

The major objective of an internship is to provide students with meaningful work experiences
similar to those of professionally trained employees. To that end, we encourage employers to



consider interns as part-time or temporary employees. Interns should perform meaningful work
that is beneficial to employers and, if possible, interns should be compensated for their work.

A secondary, but extremely important, emphasis is to provide exposure to a wide variety of
opportunities for observation, training and participation. Ideally, an internship should provide a
variety of work opportunities, allowing the student to spend time in several different
departments or areas. The internship should provide as much "hands-on" experience as
possible.

The coordinator of each program maintains contacts and has a file of available internships. In
some cases students will serve internships generated by the internship coordinator, but in most
cases students will be permitted to pursue their own internships. In such cases, students must
consult with the internship coordinator before pursuing the internship and before being
approved for the internship. Credit will be given for student-generated internships only if they
meet the program guidelines and policies.

The following programs offer internship opportunities:

e Accounting

e Behavioral Sciences

e Biology

e Business

e Communication

o Computer Science

« Director of Christian Education
e Environmental Science
e History

« Kinesiology

o Political Science

Program Specific Guidelines

Behavioral Sciences Internships: In the Behavioral Sciences internship, students set up their
own internships, but are assisted by the faculty contact person. Students may complete an
internship with any human service organization (state agency or non-profit). They must
complete 180 hours of on-the-job work as well as several written assignments. The students
meet with the contact person periodically, who visits them at the site and meets with their
supervisor.

Business Internships: The Accounting and Business internship requires students to set up the
internship, but are assisted by the Professor. Students may complete an internship with any
business, profit or non-profit. Students must complete 150-180 hours of on-the-job work on a
project outside of normal day-to-day responsibilities. Requirements include a thesis type term
paper, written weekly reports, and periodic meetings with the Professor.

DCE Internships: The final requirement for DCE certification is a yearlong internship,
normally following graduation, in a congregation, agency or mission site of The Lutheran
Church-Missouri Synod. While interns register as students under the ultimate direction of the
DCE Program Director during internship, they are also paid by the participating congregation
or agency and are under the direct supervision of a full-time person in the congregation or
agency during this time.



7.10 Travel courses

A travel course is a course that requires students to complete the majority of the course
requirements, either by field experience or a period of concentrated study, during the
designated time of the course. Students involved in travel courses will be excused from the
normal class schedule, but are required to make arrangements, prior to the travel, with their
other professors regarding assignments, work due, tests, etc.

Travel courses may be dropped prior to the first day of the course without penalty. A grade of
"W" will be recorded on the student's official transcript. Students may not withdraw from a
travel course after the course has begun; the instructor of record must assign the student a letter
grade.

Students who register for travel courses obligate themselves for paying the special fees and
meeting all of the requirements before the course is completed. Students deciding to drop a
travel course will still be liable for special fees. Students who officially withdraw from a travel
course before it starts may be eligible for a 100% tuition refund.

Concordia presently offers travel opportunities to the following locations.

Outside of the US
London, England. Each fall students may travel to London and study as a full-time student in
England. See Dr. Heck for additional details.

Germany. Mid-May to June Concordia students spend four weeks in Germany visiting the
University of Vechta and touring Germany.

Central America and the Caribbean. BIO 3302 Tropical Biology. Every spring break we
conduct a 9-day trip to a Central American country and to the Caribbean. See Dr. Meissner for
additional details.

Mexico City. BUS 4311 International Business. A one week trip to Mexico City held in
September, over Labor Day. See Dean White for additional details.

Mexico City. BUS 4350 International Marketing and ECO 3321 Inter-American Trade and
Development. An additional one week trip to Mexico City held in May, over Memorial Day or
in September, over Labor Day. If held in September may be taken with BUS 4311.See Dean
White for additional details.

Stratford, Ontario, Canada. ENG 3307 Drama at Stratford. Held each August, this one week
trip to Stratford, Ontario, Canada, covers eight plays during the Stratford Festival and
additional plays at the Shaw Festival at Niagara-on-the-Lake. See registrar's office for
additional details.

Within the US
Hawaii. SCI 3304 Geology and Ecology of Hawaii. Every third summer Concordia students
travel on a two week trip to the Big Island and Kauai. See Dr. Meissner for additional details.

Pacific Northwest. BIO 3370 Ecosystems of the Pacific Northwest. Every third summer
students may travel for two weeks to Mt. St. Helens and other ecological sites in the Pacific
Northwest. See Dr. Meissner for additional details.



Grand Canyon & Southwest. SCI 3303 Geology and Ecology of the Southwestern US. Every
third summer student have the opportunity to travel to the Grand Canyon and other desert sites
in the Southwest. See professor Zoch for additional details.

Texas. BIO 1101 - 1106. Each semester a different geographical region (six total) of Texas will
be visited. The regions include East and Southeast, Rio Grande Valley, Southwest, Panhandle
and Northwest, Central, and the Guadalupe Mountains. See Dr. Meissner for additional details.
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7.11 Auditing Classes

Students who wish to acquaint themselves with a subject without receiving credit may audit the
course, subject to availability. Students registered for credit have first priority. Audit requests
are to be made with the advisor during the normal registration periods. The audit fee is $105
per semester hour; students who are enrolled in 12 or more semester hours of credit bearing
course work may audit free of charge. Auditing grants the privilege of hearing and observing,
and participating. The instructor will advise the auditing student of the expectations the
instructor has with respect to the student's course responsibilities at the beginning of the
semester. Based upon these criteria the instructor will determine whether or not the audit
designation will appear on the student's academic record at the end of the semester. Students
may not change status from "Audit" to "Credit" within the same semester in a course originally
started as an audit. (Likewise students may not change status from "Credit" to "Audit"). Music
lessons may not be audited.
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7.12 Course Exemption

Concordia offers the opportunity for students to exempt several introductory courses in the
curriculum. Students interested in course exemptions should contact the appropriate College
dean for information on exemptions procedures. Courses are currently available for exemption
in the areas of music, math, and Spanish. Exemptions do not constitute waiver of hours
required in the core, majors, or minors.
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7.13 Course Loads

Students desiring to enroll in more than 18 semester hours are required to have earned a 3.00
cumulative GPA or higher. No student is permitted to enroll in more than 19 semester hours in
any combination of courses, including but not limited to correspondence courses or co-
enrollment. Exceptions to this policy must be approved, in advance, by the Registrar; failure to
secure approval of an "overload" prior to enrollment may result in loss of credit. Other
restrictions about course loads are included under the headings of Scholastic Probation and
Provisional Admission.
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7.14 Alternate Methods of Gaining Credits

7.14.01 - Advanced Placement Exams

Concordia University at Austin accepts college credit for satisfactory scores on the College

Board's Advanced Placement Examinations.

Scores of 3, 4, or 5 = Satisfactory CE (Credit by Exam)

Scores of 1 or 2 = Unsatisfactory No Credit
Admitted students who receive satisfactory scores in the subject areas indicated by the
Advanced Placement Examinations will be awarded equivalency credit for the Concordia

courses as indicated below:

AP Examinations

Biology

Chemistry

Computer Science

Economics: Macro

Economics: Micro

English Literature & Composition

Gov't & Politics: American US History
Geography, Cultural (Human)
United States History

Latin (both tests)
Math: Calculus AB
Math: Calculus BC
Music Theory
Physics A

Physics B or C

Psychology
Spanish Language

Concordia Equivalent

BI1O 1401 Principles of Biology

CHE 1401 Chemistry |

CIS 1301 Intro to Personal Computing
ECO 2301 Intro to Macroeconomics
ECO 2301 Intro to Microeconomics
ENG 1316 Freshman English I and
ENG 1317 Freshman English 11

GOV 1303 Intro American Gov't
GRG 1311 Princ of Geography

HIS 1301 Hist of the U.S. to 1877 and
HIS 1302 Hist of the U.S. from 1877
LAT 1301 Latin |

MTH 2401 Calculus |

MTH 2402 Calculus Il

MUS 2334 Music Theory |

PHY 1302 Physical Science for Liberal Arts
PHY 1401 Physics I and

PHY 1402 Physics Il

PSY 1311 Introduction to Psychology
SPN 1401 Spanish I and

SPN 1402 Spanish 11

Admitted students who receive satisfactory scores in other Advanced Placement Examinations
that do not have a Concordia equivalent will be granted three semester hours of credit. The

Advanced Placement Examinations are:

Art, History
European History

Art, Studio

French

Music Literature

English Language and Composition
German

Spanish

World History

Literature

Comparative Government and Politics
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7.14.02 - CLEP Examinations

Credit is awarded for specific courses taught at Concordia via CLEP subject Examinations to
students who are currently enrolled at Concordia University at Austin. Students must score at
or above the ACE recommended passing grade on the appropriate CLEP examination.

Concordia University at Austin will award equivalency credit for the following:

Concordia Course Title

ACC 2301 Financial Accounting

BI1O 1401 Principles of Biology

BUS 3311 Principles of Management
BUS 3321 Business Law

BUS 3350 Principles of Marketing

CHE 1401 Chemistry | and

CHE 1402 Chemistry I1*

ECO02301 Intro to Macroeconomics
ECO 2302 Intro to Microeconomics
ENG 1317 Introduction to Literature
ENG 2303 American Literature

ENG 2305 Survey of British Lit

GER 1401 German | and

GER 1402 German II*

GOV 1303 Intro to American Government
HIS 1301 History of the U.S. to 1877
HIS 1302 History of the U.S. from 1877
HIS 2321 Western Civilization to 1715
HIS 2322 Western Civilization from 1715
MTH 1323 Quantitative Literacy

MTH 1325 Math for Liberal Arts

MTH 1352 Pre-calculus |1

MTH 1451 Pre-calculus

MTH 2401 Calc | & MTH 2402 Calc II*
PSY 1311 General Psychology

PSY 2301 Lifespan Development

SOC 1301 Introduction to Sociology
SPN 1401 Spanish I and

SPN 1402 Spanish 11*

CLEP Examinations
Principles of Accounting
General Biology

Principles of Management
Introduction to Business Law
Principles of Marketing
General Chemistry

Principles of Macroeconomics
Principles of Microeconomics
Analysis/Interpretation of Literature
American Literature

English Literature

German

American Government

US History |

US History 11

Western Civilization |
Western Civilization Il
College Math

College Math
Trigonometry

College Algebra/Trig
Calc/Elementary Functions
Introduction to Psychology
Human Growth and Development
Introduction to Sociology
College Spanish

*ACE recommended test scores will determine if one or two semesters of a foreign language,
calculus or chemistry credit are awarded.
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7.14.03 - Credit by Examination

A maximum of 15 semester hours of academic credit may be earned by examination for
application toward the Associate of Arts Degree; a maximum of 30 semester hours may be
earned by examination for application toward the Bachelor of Arts or Science Degree.
Concordia will determine the award of postsecondary academic credit for extra institutional
credit-by-examination programs related to the student's educational objective at Concordia
based on the most recent recommendations by the American Council on Education.



Concordia assumes no responsibility for awarding credit for examinations taken that are not on
the acceptable list for such credit.
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7.14.04 - International Baccalaureate

Concordia University recognizes the International Baccalaureate (I1B) and accepts individual
course credit for higher level (HL) IB courses with test scores of 4, 5, 6, or 7. For each course
presented and accepted, 3 semester hours of credit will be granted to be used in the student's
program as appropriate. No credit will be granted for standard level (SL) courses.
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7.14.05 - Military Experience and Education

Concordia will accept credits earned through the USAFI or DANTES program and grant credit
for military educational experiences in accordance with the recommendations of the American
Council on Education. We need a copy of the student's DD-214 showing all schools attended,
or a Community College of the Air Force (USAF) transcript, or a SMART (USN or USMC)
transcript. If there is more than one DD-214 showing schools attended, we will need copies of
each one. This will allow us to evaluate the student's military education and experience to
determine if we can give the student credit.
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7.14.06 - Portfolio Assessment (PA)

Degree-seeking students currently enrolled at Concordia University at Austin may petition for
Portfolio Assessment (PA) credit based on previous experiential learning acquired on the job,
in previous training and/or through personal study. Students may petition for PA credit for only
those eligible courses listed in the current Concordia Undergraduate Catalog. Students must
attend the PA Petition Development Workshop before submitting the petition to the Registrar's
Office.

Students are responsible for supplying clear and convincing documentation to support their PA
petition. Concordia will not accept documentation of experiential learning acquired while the
student attended an institution that was not accredited by a regional accrediting association.
Students may not petition for PA credit using a course for which they have already received
credit on a college-level transcript.

Concordia grants up to eighteen (18) semester hours for properly documented prior
experiential learning that demonstrates achievement of all outcomes for specific courses in an
approved Concordia major. PA credit is viewed as neutral credit and may not be used to satisfy
Concordia residency requirements for graduation. PA credit is awarded on a Pass/Fail basis.
Concordia University does not grant block credit and will not award PA credit based on
internships, Independent Study courses or courses for which CLEP or other equivalency exams
(as listed in the Concordia Undergraduate Catalog). Maximum use will be made of national,
standardized equivalency exams to award credit for prior experiential learning.

The PA petition is reviewed by the PA Committee and approved by the Vice President of
Academic Services. If the petition is denied, the student may appeal to the Vice President of



Academic Services to have the petition reassessed, one additional time, on the basis of new or
re-explained data. After the second assessment, the decision of the Assessment Committee is
final. All material submitted with the PA petition becomes the property of Concordia
University at Austin.

Students will petition for PA credit not later than six months prior to their anticipated date of
graduation. The single PA assessment fee will be paid in advance, at the time the petition is
submitted. PA credit is awarded in the semester in which the petition is approved by the Vice
President of Academic Services. Concordia University at Austin does not accept PA-type
credit from other institutions.
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7.14.07 - Neutral Credit

Credit by exam (including CLEP, AP, ACTPEP, DANTES/USAFI, military colleges and other
extra-institutional programs evaluated by ACE), credits based on ACE evaluations of non-
collegiate sponsored instruction (e.g., corporate, state training programs) and Portfolio
Assessment (PA) are considered neutral with respect to Concordia residency requirements.
Such credit does not count as residence credit nor does it count as transfer credit.
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7.15 Declaring a Major

Students planning to receive a degree from Concordia University at Austin should declare a
major not later than the first semester of the sophomore year. In some cases an earlier
declaration may be necessary if students wish to avoid prolonging the graduation date beyond
the usual eight semesters.

A faculty advisor works with each student to plan a program of study to fit the student's needs.
Once the student's degree plan is established, students have seven years in which to complete
all requirements of the degree plan. Students may change the degree plan at any time but must
satisfy all the requirements of the new plan in order to graduate. Entering freshmen undecided
about a major are encouraged to select from a number of choices in the core that are common
to several majors.

Because prerequisites and degree requirements become more specific for the different
programs and majors, students who plan to receive a degree from Concordia University at
Austin must declare a major before pre-enrolling in the junior year. It is the responsibility of
the students to meet the core requirements of the degree they wish to receive, as well as the
specific requirements of the major area of study. This includes the responsibility to incorporate
the necessary prerequisites into the program of study in a manner that will permit completion
of the degree within the normal span of time.

The Lutheran Church Work programs are designed to permit placement for those students who
are in terminal programs, or transfer to the next level without disruption in their programs if
that is a requirement of the career goal. Students in the Lutheran Church Work programs must
be members of a Lutheran Church-Missouri Synod congregation.
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7.16 Double and Second Majors

Students pursuing a baccalaureate degree and desiring a double major must complete all
courses unique to each major and make application for each major through the appropriate
channels. Students holding a baccalaureate degree and desiring a second major must complete
course work unique to the major. Upon successful completion of the major, the student will be
awarded a certificate of completion and the major will be recorded on the student's transcript.
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7.17 Second Bachelor's Degree

Students may qualify for and earn a second bachelor's degree from Concordia University at
Austin by completing a minimum of 30 semester hours above the 128 semester hours required
for the first bachelor's degree. These hours must include all specific core and major
requirements pertaining to the second degree that were not included in the first degree
program. All courses must be completed in residence. The major for the second degree must
differ from the first and must include at least 12 semester hours of upper level courses.
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7.18 Minors - Traditional

A minor may be earned in most subject areas, unless otherwise specified, by completing a
minimum of eighteen semester hours in a given subject with at least nine of the eighteen hours
being upper-level. Courses that a student uses to fulfill core requirements may not be used to
fulfill minor requirements. Courses that a student uses to fulfill major requirements may be
used to fulfill minor requirements as well. Students majoring in an area may not also earn a
minor in the same area. Some subject areas have specific course requirements for a minor.
Those are shown below. All other subject areas require completing a minimum of eighteen
semester hours in a given subject with at least nine of the eighteen hours being upper-level. If a
subject area does not offer at least eighteen hour of courses of which at least nine are upper-
level, then a minor is not possible in that subject area.

Minors for students in the College of Adult Education are listed in the section "College of
Adult Education.”

Accounting Minor - 21 semester hours
ACC 2301 Financial Accounting

ACC 2302 Managerial Accounting
ACC 3301 Intermediate Accounting |
ACC 3302 Intermediate Accounting 11

Plus 9 semester hours of other upper-level accounting courses.

Behavioral Science Minor - 24 semester hours
COM 2301 Human Communication Theory
PSY 1311 General Psychology

SOC 1301 Introduction to Sociology

COM 3304 Group Dynamics

PSY 3332 Personality Theories



Plus one of the following:

PSY 2301 Life Span Development

ANT 1301 Introduction to Anthropology
PSY 2331 Social Psychology

Plus two of the following:

PSY 2341 Statistics for the Behavioral Sciences
COM 3302 Nonverbal Communication

PSY 3331 Introduction to Counseling

PSY 3341 Abnormal Psychology

PSY 3391 Research in Behavioral Sciences
SOC 3301 Urbanization

SOC 3302 Marriage & Family

SOC 3303 Social Gerontology

Biblical Languages Minor - 20 semester hours
GRE 2311 Greek |

GRE 2312 Greek 11

GRE 3313 Greek Il

GRE 3314 Greek IV

HEB 3401 Biblical Hebrew |

HEB 3402 Biblical Hebrew 1

Business Minor - 21 semester hours
ACC 2301 Financial Accounting
ACC 2302 Managerial Accounting
BUS 3310 Leadership and Business
BUS 3311 Principles of Management
BUS 3321 Business Law

BUS 3350 Principles of Marketing
BUS 3360 Finance

Church Music/Conducting Emphasis Minor - 23 semester hours
MUS 2116 Vocal Technique

MUS 2118 Sight Singing and Ear Training
MUS 2214 Conducting |

MUS 2334 Music Theory |

MUS 3214 Conducting Il

MUS 3262 Worship and Hymnology
MUS 3332 Orchestration

MUS 3344 History of Music 1l

MUS 3354 Children's Choir

MUS 3356 Adult Choir

Students seeking the Church Music/Conducting Emphasis Minor are required to demonstrate keyboard proficiency to
accompaniment level and to participate in four semesters of ensemble experiences, of which at least two must be choir.

Church Music/Organ Emphasis Minor - 24 semester hours
MUS 1142 Organ Design

MUS 2116 Vocal Technique

MUS 2118 Sight Singing and Ear Training

MUS 2214 Conducting |

MUS 2334 Music Theory |



MUS 3214 Conducting Il

MUS 3262 Worship and Hymnology
MUS 3332 Orchestration

MUS 3344 History of Music 11

MUS 3354 Children's Choir

MUS 3356 Adult Choir

Students seeking the Church Music/Organ Emphasis Minor are required to demonstrate organ
service playing proficiency, take at least two semesters of organ lessons, and participate in at
least two semesters of choir.

Communication/Speech Minor - 21 semester hours
COM 2301 Human Communication Theory
COM 2303 Mass Media History and Theory

Plus five of the following:

COM 3301 Diffusion of Innovation

COM 3302 Nonverbal Communication

COM 3303 Communication for Church Workers
COM 3304 Group Dynamics

COM 3306 Oral Performance of Literature
COM 3307 Media Analysis and Criticism

COM 3308 Persuasive Communication

COM 3331 Organizational Communication

Communication/Production Minor - 21 semester hours
ART 1308 Introduction to Photography

COM 2308 Writing for Mass Media

COM 3315 Video Production |

COM 3316 Video Production Il

COM 2301 Human Communication Theory

or COM 2303 Mass Media History and Theory

Plus two of the following:

COM 3302 Nonverbal Communication
COM 3306 Oral Performance of Literature
COM 3307 Media Analysis and Criticism

Computer Science Minor - 21 semester hours

CSC 1301 Introduction to Computer Science |
CSC 1302 Introduction to Computer Science Il
CSC 2301 Introduction to Computer Systems
CSC 2302 Logic Design

CSC 3302 Operating Systems

CSC 3303 Computer Architecture

CSC 3304 Networking: Theory and Applications

English Minor (Drama) - 18 semester hours
ENG 1101 Experience of Drama (required 3 times)
ENG 3302 Drama

ENG 3321 Theatrical Performance



ENG 3322 Group Performance
ENG 3323 Shakespeare

ENG 3307 Drama at Stratford

or International Study ENG 3398

Environmental Science Minor - 18 to 26 semester hours

B10 1403 Cellular and Molecular Biology - If not taken in the core.
CHE 1401 Chemistry | - If not taken in the core.

ESC 1302 Introduction to Environmental Science

ESC 3306 Natural Resources & Conservation Planning

CHE 3402 Environmental Chemistry

ESC 3303 Environmental Law

Plus at least 5 hours from the following, including at least 3 upper level hours:
GLG 3301 Geology

SCI 3303 Geology and Ecology of Southwestern US

or SCI 3304 Geology and Ecology of Hawaii

or

BIO 3302 Tropical Biology

BI10O 1101-1106 Field Biology (only one course may be counted)
GLG 1101 Urban Geology

BI1O 1402 General Zoology

BIO 2403 General Botany

B10O 3403 General Ecology

PHY 1401 Physics |

CHE 1402 Chemistry Il

Finance Minor - 18 semester hours BUS 1360 Personal Finance
BUS 3332 Quantitative Methods |

BUS 3333 Quantitative Methods |1

BUS 3360 Finance

Plus two of the following:

BUS 3361 Money, Banking, and Credit
BUS 4361 Investments

BUS 4362 Commercial Bank Management
BUS 4363 Capital Budgeting

BUS 4365 Governmental Finance

Mathematics Minor - 21 semester hours
MTH 1341 Probability
or MTH 1352 Pre-calculus

Select 10 semester hours from the following:
MTH 3433 Calculus I11

MTH 3311 Linear Algebra

MTH 3315 Abstract Algebra

MTH 3101-4 Problem Solving

MTH 3313 Number Theory

MTH 3316 Geometry

MTH 3317 Differential Equations

MTH 3330 Introduction to Modeling



Music Minor (Instrumental) - 26 semester hours
Prerequisites: (do not count toward necessary credits in minor)
MUS 1332 Music Fundamentals (or pass test) and MUS 11xx Private Lessons (Variable)

MUS 1110 Piano (two semesters)

MUS 1127 Wind Ensemble (4 semesters)

MUS 11xx Private Lessons (3 semesters at the lower level)
MUS 31xx Private Lessons (2 semesters at the upper level)
MUS 2118 Sight Singing and Ear Training

MUS 2214 Conducting |

MUS 2334 Music Theory |

MUS 2338 Music Theory Il

Choose two of the following:
MUS 2340 Jazz History
MUS 3342 Music History |
MUS 3344 Music History 11

Worship and the Arts Minor - 21 semester hours
COM 3303 Communication for Church Workers
COM 3322 Group Performance

MUS 3362 Worship & Music

MUS 4110 Worship Internship

MUS 2214 Conducting |

REL 3345 Theology of Worship

Plus three of the following:

MUS 1110 Piano-Keyboard

MUS 1114 Guitar

MUS 1124 University Choir

MUS 1128 Instrumental Ensembles

MUS 2116 Vocal Technique

Choose one of the following:

ART 1303 Introduction to Studio Art

COM 2314 Communication Technology
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7.19 Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act of 1974 (FERPA), as amended, is a Federal
law which states (a) that a written institutional policy must be established and (b) that a
statement of adopted procedures covering the privacy rights of students be made available. The
law provides that the institution will maintain the confidentiality of student education records.

Concordia University at Austin accords all the rights under the law to students who are
declared independent. No one outside the institution shall have access to, nor will the
institution disclose any information from, students' education records without the written
consent of students except to:

1. Personnel within the institution who have a valid educational interest
2. Officials of other institutions in which students seek to enroll
3. Persons or organizations providing financial aid



Accrediting agencies carrying out their accreditation function

Parents of dependent students. The parent must present documentation that the student
is a dependent for income tax purposes by claiming the student on their income tax
form; the parent must renew the request annually to show that the student is still a
dependent for income tax purposes.

6. Persons in compliance with a judicial order

7. Inan emergency in order to protect the health or safety of students or other persons.

S

All these exceptions are permitted under the Act.

Within the Concordia University community, only the following offices, staff and faculty,
individually or collectively, acting in the student’s educational interest are allowed access to
student education records.

e Registrar

« Financial Aid

e Admissions

e Accounting

e Vice President for Academic Services
e Vice President for Student Services
e Placement Advisors

« NCAA Athletic Certification

e Coaches

o ADP Centers

o Legal Counsel

And other administrative personnel within the limitations of their need to know.

The law provides students with the right to inspect and review information contained in their
education records, to challenge the contents of their education records, to have a hearing if the
outcome of the challenge is unsatisfactory, and to submit explanatory statements for inclusion
in their files if they feel the decisions of the hearing panels to be unacceptable. The Registrar at
Concordia has been designated by the institution to coordinate the inspection and review
procedures for student education records, which include admission, personal, academic, and
financial files, and academic, cooperative education, and placement records. Students wishing
to review their education records must make written requests to the Registrar listing the item or
items of interest. Copies of the policy detailing the procedures to be used by Concordia
University at Austin for compliance with the provisions of the Act can be found in the Office
of the Registrar.

Directory Information

Directory information is that information which may be made public without the written
consent of the student. Such information may be disclosed by the institution for any purpose, at
its discretion.

Concordia University at Austin hereby designates the following student information as
Directory Information:

o Name

e E-mail address

e Local Address

e Local phone number



CTX ID#

Dates of attendance

Classification

Major Field of study

Previous institution(s) attended

Awards, honors (incl. Honors list)
Expected date of graduation

Degree(s) conferred with date(s)

Date and place of birth

Photographs

Past and present participation in officially recognized sports and activities
Physical factors of athletes (height, weight)

Currently enrolled students may withhold disclosure of directory information. To withhold
disclosure, written notification must be received in the Office of the Registrar prior to the ninth
class day of any regular term. Forms requesting the withholding of Directory Information are
available in the Office of the Registrar.

Request for non-disclosure will be honored by the institution until the student takes action to
revoke the request in writing.

Concordia University at Austin assumes that failure on the part of any student to specifically
request the withholding of Directory Information indicates individual approval for disclosure.
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7.20 Foreign Language Requirement

Students majoring in the College of Liberal Arts and Science are required to pass two
semesters of the same foreign language. Students graduating from high school in another
country in which the language of instruction in the school was a language other than English
are presumed to be fluent and literate in another language and are exempted from the foreign
language requirement.
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7.21 Grades - Academic Appeals

Students who have an academic grievance with an instructor must follow the steps as outlined
below:

1. Discuss the matter with the instructor.

2. If they are unable to resolve the grievance, they may appeal to the Dean of the School
involved. It will be the responsibility of the Dean of the School to determine if the student's
rights have been observed and if all evidence has been presented fairly.

3. If this does not resolve the grievance, the student may appeal to the Vice President of
Academic Services on the same basis.

4. If the student believes the grievance still exists, the next step is to approach the Academic
Policies Committee in writing. It will then be the committee's responsibility only to determine
if grounds do exist for an academic appeal. Should such grounds be determined to exist, the
Academic Appeals Committee will be selected by lot. The committee will consist of three
members of the full-time faculty and two students from the Student Senate. Excluded from



service on the committee will be the student, instructor and Dean of the School involved, the
Vice President of Student Services, the Registrar, the Vice President of Academic Services,
and the President.

5. Should the Academic Appeals Committee fail to resolve the case, an appeal may be made to
the President of the university, whose decision is final.

6. Students have until midterm of the following long semester to challenge course grades. The
appeal process must be pursued in a timely fashion.
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7.22 Grade Change Policy

Changes are normally limited to miscalculations by faculty when computing the final grade,
errors in recording grades or delays by faculty in locating misplaced assignments. Grade
changes are not a way to extend the semester or to give students time to complete assignments
or extra work in an effort to raise a grade (see Incomplete Policy). Faculty members may not
initiate a grade change after midterm of the following long semester.
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7.23 Incompletes

The grade of "I" is a temporary grade denoting that a) specific course requirements have not
been completed due to circumstances clearly beyond the student's control, and b) the
completed work to date is of passing quality. Under no circumstances will the "I" grade be
assigned as a means of avoiding or postponing a low course grade. By signing the Incomplete
Grade form, both the instructor and the student agree that both conditions exist.

The Incomplete Grade Form requires that both parties state the reason for the incomplete, the
specific work required to complete the course, and a grade to be assigned if the work is not
complete by the agreed upon date. The student assumes the primary responsibility for
completing the course within the initial or extended time limit and under the criteria
established by the instructor. The "I" will be changed to the agreed upon grade if the deadline
specified is not met.

Requirements to resolve the incomplete must be completed by end of the following long
semester. Whether or not the student is enrolled during the following long semester has no
bearing on this date. One extension is allowed. Total time of Incomplete, with extensions,
may not exceed 1 calendar year. Incompletes must be processed in time to allow the
instructor to submit the Incomplete Grade Form to the Registrar's Office along with the final
grade roster of the class.

7.24 Pass/Fail Policy

The pass/fail option is available in a course only if the catalog course description or the course
syllabus specifies this option. If a given courses permits either a letter grade or pass/fail grade,
the student must declare, at the time of enrolling in the course, the grading method to be
applied. The declaration is to be filed in the Registrar's Office. Students may not change the
pass/fail status after enrolling in a course.



7.25 Repeating Courses

Students may elect to repeat any course(s). While the previous grade in a repeated course
continues to be included on the transcript, only the higher of the two grades will be used in
computing the grade point average. A course taken at Concordia University at Austin must be
repeated at Concordia University at Austin if it is intended to replace an earlier grade.
Regardless of how many times the student passes the course, the credit hours for a repeated
course will only be counted once.
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7.26 Grading System

Concordia uses the following grades:

Excellent

Above Average
Average

Below Average
Failure

Incomplete

CE Credit by Examination
CR Credit

NC No Credit

P Passing (for Pass/Fail Courses)
W  Withdrawal

NR No grade recorded

—TooOwm>»

Grades of I, CE, CR, NC, P, and W are not used in computing a student's cumulative grade
point average.
The Graduate Program does not use the grade of "D".
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7.27 Graduation

7.27.01 - Graduation Application

Candidates for a Concordia degree, the Lutheran Teacher's Diploma or the post-baccalaureate
certificate, must file a written Graduation Application with the Registrar's Office at the start of
the final semester in which the work is to be completed and the diploma/certificate is to be
awarded. If the student does not complete the work in the semester when the application was
filed, the application will remain valid for the following graduation period, fall spring or
summer. If the student fails to complete their work in the following graduation period, they
will have to reapply for graduation when the work is complete. The Graduation Application is
available in the Registrar's Office or on the Concordia web site.



7.27.02 - Graduation (Commencement) Ceremonies

Taking part in the commencement ceremony is a privilege, not a right. The following
conditions must be met before students are eligible to participate in the commencement
ceremony; they must:

o have completed all of the requirements needed to graduate.

e be currently enrolled in or participating in all remaining classes required for graduation,
or are within either nine (9) hours or three (3) courses of graduating, whichever is
greater.

o be officially registered for all remaining course work necessary to complete their
degree.

e be at or above the minimum GPA requirement for the degree and the major.
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7.27.03 - Graduation (Latin) Honors

Degree seeking, 4-year undergraduate students with at least 60 semester hours in residence and
whose cumulative Concordia grade point average is 3.50 or higher at the end of their final
semester are eligible for graduation with honors. This academic status is recorded on the
student's official transcript.

Honors will be awarded as follows:

e Summa cum Laude 3.900 - 4.000

e Magna cum Laude 3.750 - 3.899

e Cum Laude 3.500 - 3.749
Honors at graduation (cum laude, magna cum laude, summa cum laude) will be determined by
all coursework completed and processed prior to the final semester. Students may walk only
once.
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7.27.04 - Graduation Requirements

1. Attain a 2.00 cumulative GPA in all work completed at Concordia; except students in
Elementary and Secondary Education must earn a 2.50 cumulative GPA.

2. Attain a 2.25 cumulative GPA in all courses for the major attempted at Concordia;

except students in Elementary and Secondary Education must earn a 2.50 cumulative

GPA based on all courses attempted at any college including Concordia in the

professional education courses and in the 36 hour or 48 hour block of Interdisciplinary

or Multidisciplinary major courses.

Earn a minimum of 39 upper level semester hours.

Earn a minimum of 45 semester hours in residence.

Earn a minimum of 128 semester hours total.

Complete all of the specific course requirements outlined on the degree plan.

o U1~ w
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7.28 Honor Societies
Alpha Chi

Alpha Chi is a nationally affiliated honor society for juniors and seniors with grade point
averages of 3.50 or above and who rank in the top 10% of their classes.

Alpha Sigma Lambda

Alpha Sigma Lambda is a nationally affiliated honor society for adult nontraditional students
with a grade point average of 3.50 or higher and who have completed at least 24 hours at
Concordia University.

Pi Lambda Theta

Pi Lambda Theta is a nationally affiliated honor society for junior or senior undergraduate,
graduate and certificate/diploma students in education who have maintained a grade point
average of at least 3.5.

Sigma Beta Delta

Sigma Beta Delta is the highest nationally recognized honor society for students of business
management and administration. Members must rank in the top 20% of the junior, senior or

master's class and be invited to membership by the faculty officers.
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7.29 Academic Dishonesty

It is the official policy of Concordia University at Austin that all acts or attempted acts of
alleged academic dishonesty, whether on the graduate or undergraduate level, be reported to
the Office of the Vice President of Academic Services by way of the Dean of the respective
school within which the course is taught. Central records will be kept in the office of the Vice
President of Academic Services to guard against repeated acts of academic dishonesty.

Forms of Academic Dishonesty

Plagiarism

Plagiarism is the inclusion of someone else's words, ideas, or data as one's work, whether
intentional or unintentional. When such words, ideas, or data is used, the source of that
information must be acknowledged through complete and accurate references. Quotation
marks or block quotes must be used if verbatim statements are included. Plagiarism covers
unpublished as well as published sources.

Fabrication
Fabrication is the intentional use of invented information or the falsification of academic
records, research, or other findings with the intent to deceive.

Cheating
Cheating is an act or an attempted act of deception by which students seek to misrepresent that
they have mastered information on an academic exercise that has not been mastered.



Academic Misconduct
Academic misconduct is the intentional violation of University policies by tampering with
grades or transcripts, or taking part in obtaining or distributing in advance any part of a test.

When Academic Dishonesty is Suspected

1. Review the evidence to ensure that there is sufficient evidence to warrant a charge of
academic dishonesty.

2. Follow Matthew 18, approach the student directly in a one-on-one situation. If the
student is unable to explain the discrepancies in a satisfactory manner, move to the next
step.

3. The faculty may discuss the matter with the Dean of the school within which the course
is taught. After such discussion, the faculty member may proceed with the filing of the
report.

4. If the alleged violation occurs during final exam week, assign the student an incomplete

grade until the alleged violation is adjudicated.

Students may not drop a course with an academic misconduct allegation unresolved.

6. In determining whether misconduct occurred, the preponderance of evidence standard
(meaning "more likely than not") is used.

o

Sanctions
One or more of the following sanctions may be selected:

1. A lower grade on the assignment or test.

2. A failing grade on the assignment or test.

3. Repeat of the assignment or test.

4. A lower grade in the course.

5. A failing grade in the course.

6. Removal of the student from the course.

7. In the event of repeated offenses, expulsion from the University.

The Dean of the respective school will forward a statement concerning this action to the office
of the Vice President of Academic Services. This statement should be filed within five working
days from the time the student has been informed of the charge.

Multiple Offenses

In cases where it is discovered that a student has a previous incident of academic dishonesty on
file, the recommended resolution will be set aside. The instructor will instead be asked to refer
the case through the University's academic judicial system. In the case where a student is
charged with a second offense, an ad hoc judicial committee will receive the case prior to any
appeal. In the event that an appeal is filed, a different ad hoc judicial committee will be
appointed.

Appeals Procedure for Academic Dishonesty

Students who receive a sanction for academic dishonesty (see the catalog section on Sanctions)
may appeal that sanction utilizing the procedures stated below. This applies to all sanctions,
whether a first reported sanction or not.

Dismissal



Students who are dismissed for academic dishonesty are ineligible for readmission for one
calendar year. After one calendar year, they may be readmitted through the normal registration
process.

Appeals
Students have the right to pursue the following lines of appeal. They are designed to assure the

student that he or she has been dealt with in a manner that is in keeping with the mission and
policies of Concordia University at Austin.

Basis for Appeal
Appeals will be reviewed on the following basis:
1. Whether the decision was made contrary to existing school policy.
2. Whether information used to reach a decision was inaccurate or incomplete.
3. Whether the student was given insufficient opportunity to present his or her point of
view.
4. Whether the rights of the student were denied.

Appeal Filing Procedure

All appeals must be submitted in writing to the Vice President of Academic Services on an
official Student Disciplinary Appeal form within five school days of being informed of the
specific disciplinary decision.

Forms are available in the office of the Vice President of Academic Services. The appeal
should state on which basis (from the above list) the appeal is being made and should give
specific information pertinent to the appeal.

Appeal Procedure

The Vice President of Academic Services will forward the appeal to an ad hoc judicial
committee, consisting of the following: (1) the Dean of a College, chairing the committee, in
which the individual is not pursuing a degree or major or the Dean’s representative, chosen by
the Dean. The Dean chooses the following three committee members; (2) a full-time or part-
time faculty member of the student’s College; (3) a faculty member at-large from outside the
student’s College; and (4) a student not involved in the alleged incident and from the College
in which the individual is a student. This appeals committee, or judicial committee, and the
entire appeal process serve as the academic judicial system for Concordia University.

In the case where a student is charged with a second offense, an ad hoc judicial committee will
receive the case prior to any appeal. This committee will hear the case, determine guilt or
innocence, and render a decision about the sanction that should be applied in the case of a
second offense.

In the event that an appeal is filed, a different ad hoc judicial committee will be appointed and
be considered a Judicial Appeals Committee. This Judicial Appeals Committee will determine
the justice of the ad hoc judicial committee’s decision, following the section entitled “Basis for
Appeal.”

None of the people on an ad hoc judicial committee may be people involved in the actual
appeal, i.e. none of the faculty members may be an instructor who has at any time submitted a
report of academic dishonesty against the student.

If the decision of the judicial committee is to accept the appeal, the matter will be referred back
to the Vice President of Academic Services. A copy of the committee’s decision will be



provided to the student appellant, to each member of the committee, the Dean of the student’s
college, the instructor, and to the Vice President of Academic Services within twenty-four
hours of the appeals meeting. The committee’s decision should include the facts of the case
(class, instructor, date, charge), its conclusion, and the rationale for the conclusion. That
decision may be appealed by the instructor to the Vice President of Academic Services. If not
appealed, that decision is final. If the judicial committee declines the appeal, the student may
appeal first to the Vice President of Academic Services. If the Vice President of Academic
Services upholds the decision of the judicial committee, the student may appeal to the
president of the university.

The president of the university serves as the final appeal officer, both for the student and for
the instructor. If the university president is personally involved in an appeal, the president will
appoint someone in his place.

Confidentiality

In accordance with provisions of the Family Rights and Privacy Act of 1974 as amended
(FERPA), any information related to an alleged violation of the University's standards or to the
outcome of a judicial hearing must be treated as strictly confidential by members of the faculty.
It does not violate laws of confidentiality to discuss a case with the judicial affairs staff or the
Dean.
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7.30 Academic Ineligibility

Students whose cumulative GPAs are below 2.00 two semesters in succession are academically
ineligible for one calendar year, unless the semester grade point average is at or above 2.00.
This academic status is recorded on the student's official transcript.

Students who have been declared "academically ineligible” may file a written petition with the
Registrar's Office. A committee consisting of the Vice President of Academic Services, the
Registrar, the Vice President of Student Services, and a full-time faculty member to be named
by the student, will make a determination of whether to accept the student's appeal. The
committee will also delineate any applicable conditions pertaining to the student's return.

Students admitted provisionally or on Scholastic Probation are Academically Ineligible if the
GPA for their first semester is below a 2.00.
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7.31 Scholastic Probation

Students are placed on scholastic probation when their cumulative GPAs fall below the value
for good standing, i.e. below a 2.00 on a 4.00 scale. This academic status is recorded on the
student's official transcript.

Scholastic probation is a one-semester trial period in which students have an opportunity to
demonstrate satisfactory work, by bringing their cumulative GPA above 2.00.

If after the one-semester trial period the student's cumulative GPA is still below 2.00, but the
semester GPA was within the range of good standing, the student may continue enrollment
under the status of "Scholastic Probation Continued."



If after the one-semester trial period the student's cumulative GPA and semester GPA are both
below 2.00, the student will be declared Academically Ineligible to continue enrollment at
Concordia University at Austin for one calendar year.

Course loads for students on scholastic probation are limited to 15 semester hours or less.
Students on scholastic probation may be referred for counseling. A condition of continuing
enrollment on scholastic probation is that students assigned for counseling must attend such
sessions or be subject to dismissal from the university.

Students on academic probation who withdraw from all courses at Concordia after census date
will be considered not to have earned a semester GPA of 2.00 for that term and will become
Academically Ineligible.
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7.32 Schedule Changes (Add/Drop)

Courses may be added or dropped on or before the Add and Drop deadlines (see Academic
Calendar), subject to approval of the Faculty Advisor and the Registrar. Courses may not be
added or dropped after the designated add and drop deadlines for each semester. All course
schedule changes must be filed by the student in the Registrar's Office.
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7.33 Withdrawal from Concordia

Students who wish to withdraw from the institution must initially meet with the Registrar to
secure the appropriate form. A grade of "W" is assigned for all courses if a student withdraws
by the published Last Day to Drop a Course for each term and/or session. After that date,
grades (A-F) will be assigned.

Students who do not officially withdraw from Concordia, but who stop attending classes, will
receive grades for all courses in which they are enrolled. They are also liable for all fees and
tuition charges.
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7.34 Transcripts

Transcripts are ordered from the Office of the Registrar. Unofficial transcript requests can be
ordered at the counter with a photo ID. Official transcript requests must normally be in writing
and contain the signature of the student. Because of the signature requirement, requests can be
via USPS or fax. Email requests will be honored if the transcript is being sent directly to the
admissions office of another college or university. No phone requests will be processed. At the
beginning of each work day, all official transcript requests received by that time are processed;
all requests received that day are processed the next day.

If the student has a hold placed on their record because of an unpaid financial obligation to
Concordia, the transcript request will not be processed. The student will be notified of the hold
and ask to contact the accounting office to resolve the issue. If the accounting office removes



the hold within one week, the request will be processed. If it takes longer than one week, the
student will need to submit another request.

Official Transcripts - These are transcripts that have been issued and sent directly from one
school to another, or have been given to a student in a sealed envelope and delivered unopened
to Concordia. If there is any evidence of tampering, the transcripts will be deemed unofficial.

Unofficial Transcripts - These are transcripts that have been issued to a student in an open
envelope, faxed to our office, Xeroxed copied, or delivered in a sealed envelope that has been
opened.

All questions regarding the authenticity of transcripts will be resolved by calling the issuing
institution and verifying all information in question.

Transcripts issued from a foreign country and/or in a language other than English must be
translated, word for word, by a nationally recognized organization providing this service.
Concordia recognizes the services of AACRAO and uses them for translation services. We can
not guarantee the acceptance of other providers. AACRAO can be contacted on the web at
AACRAO.ORG. Click on Non-member > International> Foreign Education Credential Service
> Course-by-Course Evaluation. The cost of this service is the responsibility of the
applicant/student.
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7.35 Final Examination

Normally, written examinations covering the work of the entire semester are given at the end
of each term. The last week of each semester is designated Finals Week and all final exams are
to be given during this week. The registrar's office will publish a finals schedule, make it
available to all faculty members and post it on the Concordia web page. All final exams are to
be given during the scheduled times and dates.
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7.36 Simultaneous Enrollment

All CUS students are eligible to register for courses and events on other CUS campuses
without additional matriculation, within applicable policies.

The three programs are:

o Distance Learning Program: All CUS students can register for courses taught by
other CUS campuses via distance education.

e Visiting Student Program: All CUS students can become resident students on other
CUS campuses without additional matriculation.

o Travel Study Program: All CUS students can participate in travel/study events
conducted by other CUS campuses.



Student Eligibility

1.

4.
S.
6

7.

Students currently enrolled and in good standing at their home campus are eligible to
apply for the Simultaneous Enrollment programs of the Concordia University System.
Simultaneous Enrollment is a privilege rather than a right.

The home institution is responsible for establishing the qualifications of all applicants
that it sends to a host institution.

Visiting Students are to have completed one term at the home campus and have at least
a sophomore standing, having at least a 2.00 cumulative GPA.

Visiting students are limited to 2 semesters (three quarters) visiting other campuses.
Visiting Students do not make application for admission to the host campus.
Enrollment in summer or other special short academic sessions is not part of the
Visiting Student program.

Traveling Students are to have completed one term at the home campus.

Initiating Participation

Each campus is to ensure that students have adequate information on Simultaneous Enrollment
programs. The office of the registrar or another appointed person on each campus will make
the following information available (most of this information is on the school's web site):

Academic catalogs from the Concordia University System campuses.

Current academic calendars, course schedules, and materials describing special
programs and trips.

Simultaneous Enrollment Program application materials.

Courses Eligible

1.

Any course offered at a cooperating Concordia University System campus may qualify
for Simultaneous Enrollment (assuming proper prerequisite background), with the
exception of courses that are unavailable because of specific institutional requirements.
Course work should be beneficial to the overall educational program worked out
between the student and their student's academic advisor.

If the coursework is to apply to a specific program, it must be pre-approved by the
advisor. Students should work closely with the home institution to determine if courses
taken through the Simultaneous Enrollment Program will meet program requirements
of the home campus.

Registrations, Grades, and Records

1.

The process for Simultaneous Enrollment Program registration begins and ends at the
student's home campus, where the registrar is responsible for sending out the
registration to the campus where the student is studying and for recording the grades on
the home transcript.

The registrars will maintain a record of program enrollment for both incoming and
outgoing students at their own campuses.

In all cases, the registrar at every campus, in consultation with the instructor, has the
final authority to decide questions of admission to the course.

In courses commonly overloaded, instructors should be encouraged to make room for
as many Simultaneous Enrollment students as possible. In the interest of fairness,
institutions may adopt a first-come, first-served policy; others may try to reserve a few
spaces for Simultaneous Enrollment Program students; and still others may subscribe to



a ranking formula that gives preference to home majors and, in turn, to all seniors,
Simultaneous Enrollment Program majors, juniors, and so forth.

5. Should the number of registrations rise or fall dramatically, or should imbalances pose
a burden to any one institution, appropriate administrators will assess the situation and
intervene with appropriate adjustments.

6. Changes in course registration must have the approval of the home campus and follow
procedures of the host campus.

7. Grades are recorded on the home campus official transcript and are calculated in the
home campus grade point average.

8. There may be situations where there is not a common system of grading and credits. In
such cases, the home campus “translates"grades and credits from another campus into
their own system. Students requesting a transcript do so from their home campus.

Host Campus Policies

Students are subject to the guidelines and policies established and administered by the host
institution. In special problem situations, the home campus reserves the right to take additional
action.

Fees

1. Students pay tuition at the home campus, based on what the assessment would normally
be if they were taking the course load on the home campus.

2. For students needing room and/or board arrangements, the host campus will provide
information on the nature of services available along with the associated rates. The
student will pay these charges to the host campus.

3. Visiting and travel study students using other host campus services that carry special

fees will pay such fees to the host campus.

Distance Learning students pay fees to the home campus.

Institutional transfer of funds for expenses incurred through distance learning programs

will be determined and expedited by the appropriate administrators.

SR

Financial Aid

1. Students will continue to receive federal, state, institutional aid and other outside
scholarships while participating in the Simultaneous Enrollment Program.

2. Simultaneous Enrollment Program course load is considered part of the student's total
credit load at the home campus and as such is subject to home campus financial aid
procedures.
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7.37 Military Call-Up

If a Concordia student is activated by the military (including the National Guard) they need to
submit a copy of the activation orders to the Office of the Registrar. Concordia will honor the
call-up period and the student will not be required to re-apply if they return to Concordia in the
first semester after their return from active duty.

If the activation occurs during a semester, the student will be given one of three options:

1. A 100% refund of tuition and grades of "W" recorded on the transcript.



2. Continue with the courses and apply for grades of "incomplete”. Normal incomplete
rules will apply.
3. Continue with the courses, take the final exams and receive grades.

While the service member is deployed, we will conduct all business with the person given
signature authority through a Power of Attorney.
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7.38 Texas Common Core

Students who do not complete the Texas common core requirement will be evaluated on a
course-by-course basis.

Transfer students who complete the Texas Common Core requirements at an accredited
college or university will not be evaluated on a course-by-course basis. Instead, all of the
Concordia Core requirements will be satisfied with the following two exceptions:

e They will have to complete the 12 hour religion requirement.
o They will have to complete the three hour kinesiology requirement.
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7.39 Dean's List

Full-time (enrolled in 12 or more semester hours), degree seeking, undergraduate students
whose Fall or Spring semester Concordia grade point average is 3.50 or higher are placed on
the Dean's List for that long semester. This academic status is recorded on the student's official
transcript.
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7.40 Service-Learning

Service-Learning is a form of instruction in which students design projects to address
community needs as part of their academic studies. It combines field and classroom instruction
by linking community partners to service projects. Service projects directly flow from
established and required learning outcomes for non-credit or credit-bearing academic courses.

Students collaborate and discuss their ideas with community partners in order to identify and
address a meaningful community need. Service-Learning links academic study to meaningful
community service so that students' academic experience and communities are mutually
strengthened.

Concordia’s Service-Learning program and mission combines a Servant Youth Leadership
Initiative to provide leadership development for college students.

Return to Table of Contents




7.41 Online Courses

Concordia University is presently researching the use of online courses in its curriculum. We
have offered an online course each semester during the 2004-2005 academic year and will
continue efforts to expand the use of this delivery method.

The following is an agreement that students sign when they register for an online course.
Technical Requirements

Software | have access to, am familiar with and comfortable using the following software and
accomplishing the tasks listed:

e Microsoft Office Suite (Microsoft Word, Microsoft Excel, Microsoft PowerPoint.

e WeDbCT, a web-based learning system.

e The Internet, email, and attaching files.

e Current version of Internet Explorer, Windows 2000 Professional or XP Professional

Hardware

e 56K dial-up modem or broadband access from off-campus.

o Network card for on-campus access, if living on campus.

e Pentium Il 400 MHz (minimum).

e 128 MB RAM (minimum).

e 32-bit soundcard.

e 1024x768 color monitor with 16-bit color or greater video card.
e CD-ROM drive.

Note: Specific courses may have additional hardware and/or software access requirements.
These requirements will be listed with the course syllabus.

Study Skills

e | ama self-starter.

e | hand in assignments on time.

e My reading skills are strong.

e | am comfortable approaching an instructor to request clarification of an assignment.
e | can work collaboratively with other students.

e | have a high desire to succeed in this class.

Course Expectations

« | understand that an online course will take as much time as a face-to-face course,
possibly more.

e | can work from written directions.

o | also understand that an online course provides flexibility for doing assignments and
that it may not have any synchronous meeting times.

o | can see myself participating in online class discussions.

e The face-to-face personal contact with the instructor or others in the class is not
particularly necessary to me.

« Both giving feedback to and receiving feedback from the instructor or other students
within 48-72 hours is important (email and online postings are envisioned here).



Receiving graded assignments back from the instructor within two to three weeks is
acceptable.

I can view an instructor more as a "guide by the side™ than a "sage on the stage.”

I am comfortable requesting technical support from campus technology experts.

I can make adjustments in the middle of a course.



8.00 Certificate and Pre-professional Programs

8.01 Certificate Programs

8.01.01 - Colloquy for The LCMS Teaching Ministry

Men and women of The Lutheran Church-Missouri Synod who have graduated form an
accredited college with teaching credentials, but who have not completed requirements for a
Lutheran Teacher Diploma, may become certified by the Synod as eligible for the church'’s
educational vocations by pursuing a program to qualify for this status. Interested applicants
who can not take classes on campus in Austin should contact CUE Net in Medford, OR for
more information on taking classes for the teacher colloquy program. Interested applicants who
can take courses on campus in Austin should contact the Office of the Registrar. Students
enrolled in the Colloquy Program are classified as non-degree seeking students. The eight
required classes include:

REL 1311 - History & Literature of the Old Testament

REL 1301 - New Testament History and Reading

REL 3341 - Lutheran Doctrine

REL 3333 - Introduction to Christian Ethics

REL 3353 - American Christianity or REL 3381, Major World Religions
REL 3354 - History of Christianity

EDU 3333 - Teaching Religion

EDU 3161 - Office of the Ministry
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8.01.02 - Director of Christian Education (DCE) Certificate

Upon successful completion of all requirements for the DCE Major, the final requirement for
certification by The Lutheran Church-Missouri Synod is a year-long internship, normally
following graduation, in a congregation, agency, or mission site of the LCMS. This internship
will enable students experience as many aspects of the DCE ministry as possible. While interns
register as students under the ultimate direction of the DCE Program Director during
internship, they are also paid by the participating congregation or agency and are under the
direct supervision of a full-time person in the congregation or agency during this time.
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8.01.03 - Post- Baccalaureate Certificate

Students who have earned a baccalaureate degree from a regionally accredited college or
university may pursue course work at Concordia University at Austin for the purpose of
acquiring a major in a different field of study. They must complete all of the requirements for
the major to receive the certificate. Students who have completed a baccalaureate degree with a
2.50 GPA or higher may apply for the post-baccalaureate program.

Students who have earned a baccalaureate degree from a regionally accredited college or
university may pursue course work at Concordia University at Austin for the purpose of
teacher certification by the State of Texas. Admission to this program requires the same

minimum academic prerequisites as the degree seeking program.



All students with baccalaureate degrees who are interested in teacher certification should call
the Dean of Education for detailed information.
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8.01.04 - Lutheran Teacher Diploma

e Complete the Elementary Education or Secondary Education Program.

e Be a member of a congregation affiliated with The Lutheran Church-Missouri Synod.

e Each year, file a Declaration of Intent to enter the Teaching Ministry of The Lutheran
Church-Missouri Synod in the Office of Teacher Education in the Spring Semester.

e Completion of 20 semester hours of Lutheran Teacher Diploma required courses. At
least 15 hours must be completed prior to the Professional Semester with a GPA of 2.50
or better in all hours attempted.

e Completion of EDU 4815 Elementary Student Teaching or EDU 4805 Elementary/ECE
Student Teaching in an appropriate accredited/approved Lutheran elementary school
(PK-8) or the completion of EDU 4873 Secondary Student Teaching in an
appropriately accredited/approved Lutheran secondary school (7-12).

e Recommendation of the Concordia University at Austin faculty.

Students preparing for the teaching ministry in The Lutheran Church-Missouri Synod are
required to complete the following (12 of these semester hours may be used to fulfill General
Education Core requirements):

EDU 2102 History & Philosophy of Lutheran Education
EDU 3101 Office of the Ministry

EDU 3333 Teaching Religion

REL 1301 New Testament History and Reading

REL 1311 History and Literature of the Old Testament
REL 2352 History and Philosophy of the Reformation
REL 3341 Lutheran Doctrine

REL xxxx Elective other than REL 1331
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8.01.05 - Early Childhood Certificate of Christian Teaching

The increase of Lutheran congregations starting or developing Early Childhood Centers at this
time in our history is great. So great, that we do not have sufficient Lutheran trained personnel
to meet staffing requirements. Recognizing the need to develop Christian leaders, Concordia
University at Austin, with the Texas District of the Lutheran Church-Missouri Synod, will
offer the Early Childhood Certificate of Christian Teaching (ECCCT).

The goals of this training will be to:
« provide Early Childhood professionals with a foundation of Lutheran thought and teaching;
o introduce Early Childhood professionals to the mission and ministry of the church;

o assist Early Childhood professionals in supporting the faith life of young children.

There will be four components, covering the following topics:
Mission and Ministry in Early Childhood Education



Lutheran Thought and Teaching
Faith Development of Children and Families.
Methods and Materials of Early Childhood Education

One semester unit of academic credit will be given for each component.

The pre-requisites are a high school diploma or official college transcripts and letters of
recommendation.

Students in each region will move through the program as a cohort group using Friday and
Saturday meeting times. A total commitment of four weekends is required. All components
will be taught on location at regional sites or on the Concordia University campus. New
cohorts will begin when there are 10 confirmed registrations in a region.

Course components will be taught by Concordia University faculty, Texas District staff,
Lutheran Church - Missouri Synod staff or Leaders in Early Childhood Education.

ECC 1111 - Mission and Ministry

This course will assist students in determining their specific role as the early childhood
educator in the larger mission of the congregation. Team ministry and ministering through
early childhood education will be discussed. Early Childhood Certificate only.

ECC 1112 - Lutheran Thought and Teaching

This course will provide a foundation of basic Lutheran teaching and doctrine. Students will
learn who we are as a church body and what the Lutheran church believes and teaches. How
Lutheran beliefs and practices are conveyed to young children will be discussed. Early
Childhood Certificate only.

ECC 1113 - Faith Development of Children and Families

This course will focus on how faith develops in young children. The people who affect faith
development and their role in the young child's faith development will be discussed. Special
emphasis will be placed on the role of the family in faith development as well as the role of the
early childhood ministry center in reaching out to families with the Gospel message. Early
Childhood Certificate only.

ECC 1114 - Methods and Materials of Early Childhood Education

This course will examine Early Childhood religious curriculums and their appropriate
application in the Early Childhood classroom. The focus of the module will be on integrating
faith development throughout the day as well as throughout early childhood curriculum. Early
Childhood Certificate only.
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8.02 Pre-Professional Programs

8.02.01 - Pre-Seminary Program

The work of a pastor or theologian may be described simply as communicating the Word of
God to humans. Such a description reveals four areas of education necessary to prepare a man
to serve the Church well:

1. The knowledge of GOD.

2. The knowledge of GOD'S WORD.

3. The knowledge of HUMANITY.

4. The knowledge of the skills involved in COMMUNICATION.

The Lutheran Church- Missouri Synod divides this educational preparation between the
university and the seminary. The study of God (theology) is begun at the university level, and
continues much more extensively at the seminary. The study of God's Word is also begun at
the university level or sooner through the study of literature, languages, and the Bible. The
seminary continues the study of the Scriptures in much greater depth. On the other hand, the
study of the liberal arts (culture, history, psychology, etc.) and the study of the skills needed for
good communication are carried out mainly at the university level through courses in writing,
speech, drama, etc. The seminary provides specialized training in tasks appropriate for church
work, such as sermon preparation, pastoral visitation, and counseling.

Academic preparation alone is no substitute for the student's personal devotional life or for his
Christian, social, and emotional maturity. The student who chooses to offer himself for a call
into the Holy Ministry is encouraged to develop a daily ritual of Scripture reading and prayer.
Additionally, he is encouraged to make full use of the university's opportunities for chapel
devotions, residence hall devotions, Bible study, community service, social activities,
academic clubs, athletic and music activities, and the like.

Mission Statement

The mission of pre-seminary education at Concordia University at Austin is to prepare students
for theological studies and pastoral formation at a seminary of The Lutheran Church- Missouri
Synod. This preparation includes:

Competency in Biblical knowledge, the Biblical languages and Lutheran doctrine
Competency in advanced communication skills in reading, writing and speaking
Skills in critical thinking and philosophical inquiry

Acquisition of a global perspective

The understanding of and appreciation for the Lutheran ethos, identity and ethic
Helping the student to perceive, proclaim and live out the centrality of the Gospel of
Jesus Christ for the whole of life

Admission Process

Students apply for admission into the Pre-Seminary Program after they enroll in studies on
campus. They must submit to the Program Director a completed application form and a letter
from the pastor of their home congregation stating that the student is a member in good
standing of the congregation. They are then assigned to participate in an Entrance Interview
with a member of the Pre-Seminary Education Committee, who will assess whether to
recommend the student for acceptance into the program.



Admission into the program is restricted to men who are members in good standing of a LCMS
congregation. Other students may participate in all features and courses of the program, but
will not be counted in the university's statistics as "LCMS Pre-Seminary Students.”

Monitoring Process

The Pre-Seminary Program has specific expectations regarding the development of the student
and has written guidelines and policies pertaining to continuation in the program and to
withdrawal, removal and reinstatement in the program. This information is available from the
Director of the Pre-Seminary Program and is supplied to all applicants.

All students in the Program (and those applying during their first semester of enroliment) are
expected to take MIN 1101 Ministry Preparation every semester. This course is designed to
provide the students with experiences that enhance their development in spirituality,
leadership, peer relationships and knowledge of the varied aspects and venues of theological
service.

Exit Interviews and Recommendation
As he approaches graduation, the student must:

e Take the GRE (Graduate Record Exam) and have the scores reported to Concordia
University at Austin and to the seminary of his choice.

e Take the appropriate Seminary Entrance Competency Examinations (in Christian
Doctrine, Old Testament, New Testament, Greek and Hebrew) as they are scheduled

e Complete a District Interview (off-campus) arranged with the officers of his home
LCMS District

e Complete an on-campus Exit Interview with two members of the Pre-Seminary
Education Committee.

e When the report of the Exit Interview has been filed, he should request the University
President to compose and send his recommendation to the seminary. All students
entering an LCMS seminary must submit a recommendation letter from the most recent
LCMS University he attended.

Academic Major
Students in the Pre-Seminary Program should select one of the following five majors:

Behavioral Sciences
Communication
English

History

Liberal Arts

Other majors may be used only with the approval of the Pre-Seminary Education Committee.

Biblical Languages

Both seminaries of the LCMS require competency in reading Biblical Hebrew and Greek.
Concordia University at Austin offers the following languages courses and recommends this
sequence:

Freshman - Latin | & II

Sophomore - Greek | & 11

Junior - Greek 1l & IV

Senior - Hebrew | & 1l plus Advanced Greek Readings



Pre-Seminary students are recommended to take all of these courses, and are required to
complete a minimum of 12 hours from the above offerings. Where appropriate, students may
also take additional study in Latin, Greek, or Hebrew by special arrangements with the
appropriate instructor.

Additional Seminary Entrance Requirements

Both seminaries of The Lutheran Church- Missouri Synod require students to achieve a
satisfactory grade point average (GPA). St. Louis requires a 2.00, and Fort Wayne requires a
2.25. All other seminary academic requirements (such as Speech or Composition) are more
than satisfied by Concordia's core requirements for every graduate. Every seminary applicant
must have been an active member of a LCMS congregation for no less than two years prior to
enrollment at seminary.

Elective Recommendations
Pre-Seminary students are encouraged to consider these courses as further electives:

All REL courses

COM 3303 Communication in the Church
EDU 3333 Teaching Religion

MUS 3362 Worship and Music
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8.02.02 - Pre-Law

Concordia offers excellent undergraduate preparation for students who are interested in
attending law school after graduation. Although law schools do not require a specific
undergraduate major, the Association of American Law Schools recommends that pre-legal
education should develop skills and understandings normally associated with liberal education.
The curriculum should include both breadth (general education courses) and depth (majors,
minors). Majors offered at Concordia, which are appropriate for pre-law students, include
Liberal Arts, English, History, Behavioral Sciences