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• Celebration of and words from our fall 

graduates

– Isaak Bestian

Breakfast Celebration



Get Acquainted

• Students and supervisors - get to know 

each other

• Student – introduce your supervisor

• Supervisor – introduce your students



• Certification Information

• Folders

– Handbook

– Coaching & Forms

– Checklist

– Collaboration & Paperwork

Agenda



CERTIFICATION EXAM RELEASE 

• Release needed even after clinical 

teaching

• 60 days to register for & complete exam

Certification Policies



Texas Educator Certification Examination 

Program site

• http://www.tx.nesinc.com/

Certification Exam

http://www.tx.nesinc.com/


• Texas Certification linked on our webpage:  

https://www.concordia.edu/academics/college-of-

education/texas-certification.html

• Follow Application Instructions

Certification through TEA

https://www.concordia.edu/academics/college-of-education/texas-certification.html


• One folder for each

– Clinical Teacher

– University Supervisor

– Cooperating Teacher

• University Supervisors will bring these 

when training cooperating teachers on our 

processes

The Folders



PP 3 - 5:  Read through your part…

• Clinical Teacher

• Cooperating Teacher (supervisors –

mark to review when you meet)

• University Supervisor

Questions?

Concerns? 

Handbook - Responsibilities



Weekly Reflections

• Based on weekly assignments and 

gradual induction

• Coaching Opportunity for supervisors

• Mandatory – evidence of coaching for TEA

Procedures and Expectations (P 5)



Weekly To-Do’s and Reflections

• Gradual Induction based on one or two 

placements 

• Use “to do’s” to Plan ahead with 

cooperating teacher

• Reflections Due Fridays by 6:00 pm

Appendix A (p 11-31)



Coaching Comments

• Feedback by Monday at 6:00 pm

• Students read and respond to any questions or 
requests by Tuesday at 6pm

Notes:

• Supervisors and supervisees may adjust their 
deadlines, but be consistent and follow what you 
agree upon

• Urgent matters are dealt with immediately, not in 
the reflections

Appendix A



Reflections - Example



Attendance
• 70 full-time teacher days

• Absences

• Daily Log (in folder)

Procedures & Expectations (pp 5-6)



Co-curricular Activities

- No outside activities during the work day

- Work life Balance

Procedures and Expectations (p 6)



Clinical Teaching Experience (Pass/Fail)

• Effective Instruction & Assessment

• Classroom Environment

• Professionalism & Documentation

See Teacher Dispositions 

(Appendix D)

Procedures and Expectations (p 6)



Notebook or Google Drive Folder

Procedures and Expectations (pp 6-7)



• Placement – University with District (initial)

• Subbing – district policies and procedures

Procedures and Expectations (p 7)



Lesson plans

– CTX Lesson plan (required for initial 

observations)

• Lesson Plan

• Lesson Plan Key Terms & Definitions

• Lesson Plan Scaffolding Template

– District/Campus lesson plan (supervisor 

decision) – minimum components as stated

Planning and Teaching (p 8)



Additional Important Information

• Legal Status of CT

• Liability

• Other Employment

• Parish Participation

• University Supervisor Visits*

• Transportation

Handbook pp 9-10



• How can the supervisor and clinical 

teacher make the most of the supervisory 

visits?

University Supervisor



Coaching Form – Appendix C

• Drop-in supervisor visits and informal 

coaching by cooperating teacher

Coaching Cycle & Documentation



Formal Observations

• Pre-conference – may be in person, email, 

phone, etc. (TTESS questions)

• Observation – 45 minutes (minimum) must 

be on site (Docusign)

• Post-conference – Must be synchronous –

on site or remote (phone, google hangout, 

etc.) 

Coaching Cycle & Documentation



Formal Observation 

• TTESS-based Dimensions

• 3 levels vs 5 for clinical teaching

• Observer Process

– Script lesson

– Mark descriptors

– Add evidence 

– Determine overall rating per Dimension

Coaching Cycle & Documentation



• Cooperating Teacher

• Supervisor

Placement Summary



DocuSign



Error messages



Attachments



Boxes, Dropdowns & Character Limits



TTESS Questions for pre and post 

conferences - Highlight

Coaching Cycle & Documentation



Clinical teacher / Supervisor Discussion

• Take time to discuss the items each of you 

marked 

• Discuss other concerns you might have

T-TESS Conferencing Questions



Supervisors:  Mark to review with 

Cooperating Teachers

• Coaching PPT

• Folder, forms, requirements & schedules

• DocuSign process

• Info Sheet / Contact Info

Appendix B – Supervisory Visits p 33



Forms – Two Placements

Who? Placement 1 Placement 2

Cooperating

Teacher

2 Formal 

Observations

1 Placement 

Summary

2 Formal

Observations

1 Placement 

Summary

University 

Supervisor

2 Formal 

Observations

1 Placement 

Summary

2 Formal

Observations

1 Placement 

Summary



Who? Placement

Cooperating

Teacher

4 Formal Observations

1 Placement Summary

University 

Supervisor

4 Formal Observations

1 Placement Summary

Forms – One Placement



Supervisor visits and Conferences

• With administration recommended

• Supervisory Cycle

• Special Issues

– Moving the CT

– Placement Summary

– Intervention Plan

Appendix B – Supervisory Visits p 33



• Coaching Form (pp34-35)

• Dispositions (pp 36-37)

Appendix C and Appendix D



• E – Host Families for LTD

Appendix E



The Student Checklist

• Look it over – what questions do you have?

• How will it help…
– students (AKA clinical teachers)?

– supervisors?

– cooperating teachers?

• Whose responsibility is it to make sure 
everything gets done on time?

Managing the Paperwork



• Information sheet (start filling out 

today; finish with cooperating teacher)

– Top:  Clinical Teacher complete now

– Bottom:  Cooperating teacher

• Supervisor send link to coaching PPT 

• Gift Card/not paid

Managing the Paperwork



• Task 1 Context Documentation

• Verification of Permission to Videotape

Managing the Paperwork



• Reflections - Create a Google doc to share 

with supervisor & Save with Comments

Managing the Paperwork

Tips on Sharing Files and Folders with Google ... - Hampshire College

https://www.hampshire.edu/it/tips-on-sharing-files-and-folders-with-google-drive

Link for freeware to create and how to merge PDF’s

https://pdfsam.org/pdf-merge/ or https://pdfmerge.w69b.com/

https://www.hampshire.edu/it/tips-on-sharing-files-and-folders-with-google-drive
https://www.hampshire.edu/it/tips-on-sharing-files-and-folders-with-google-drive
https://pdfsam.org/pdf-merge/
https://pdfmerge.w69b.com/


Electronic Documents – Emailed to 

Supervisors

• Supervisor log (supervisor will submit an 

electronic copy)

• Supervisor Travel Reimbursement

– submit monthly w/ google map attached

– 60-Day limit on reimbursement

Managing the Paperwork



• BBlearn – Only Students have access
– All assignments will be uploaded as PDF’s 

• Email to yourself from a copy machine (free, no login) 
Download from email & rename, or

• Scan to PDF with an App 

• Combine all multiple page documents into one PDF 
before uploading to Bblearn

Link for freeware to create and how to merge PDF’s

https://pdfsam.org/pdf-merge/

https://pdfmerge.w69b.com/

Online Access

https://pdfsam.org/pdf-merge/
https://pdfmerge.w69b.com/


• Website - Supervisors, Clinical Teachers& 

Cooperating teachers have access

– Handbook and all clinical teaching forms:
https://www.concordia.edu/academics/college-of-education/teacher-

education-program/program-information-and-benchmarks.html

Scroll down to bottom:

Online Access

https://www.concordia.edu/academics/college-of-education/teacher-education-program/program-information-and-benchmarks.html


• Share contact information and preferences 
for communication (regular and 
emergency)

• Complete your portions of the Clinical 
Teaching Information sheet 

• Pre-planning for visits, etc.

Thank You!

Collaboration/Planning /Paperwork



Questions


